
 

 

 

      11333 N. Cedarburg Road 

Mequon, WI  53092 
 Phone: 262-236-2941 

 Fax: 262-242-9655 

www.ci.mequon.wi.us   

 

FESTIVALS COMMITTEE 

Wednesday, February 21, 2024 

6:30 PM 

North Conference Room 

 

Agenda 
 

1) Call to Order, Roll Call 

2) Approval of Meeting Minutes 

Action requested:  review and approve 

a. January Minutes 

3) Music Update 

4) Vendor Update 

5) Applications to Review 

6) Inflatables 

7) Discussion 

a. 3rd Event 

8) Next Meeting Date and Time 

a. March 20 at 6:30pm 

9) Adjourn 

 

 

 

Dated:  February 21, 2024 /s/ Miranda White, Chair 

Notice is hereby given that a quorum of other governmental bodies may be present at this meeting to present, discuss 

and/or gather information about a subject over which they have decision-making responsibility, although they will not 

take formal action thereto at this meeting. 

Persons with disabilities requiring accommodations for attendance at this meeting should contact the City Clerk’s Office 

at 262-236-2914, twenty-four (24) hours in advance of the meeting. 

Any questions regarding this agenda may be directed to the City Administrator’s Office at 262-236-2941, Monday 

through Friday, 8:00 AM – 4:30 PM 

 

http://www.ci.mequon.wi.us/


 

 

 

      11333 N. Cedarburg Road 

Mequon, WI  53092 
 Phone: 262-236-2941 

 Fax: 262-242-9655 

www.ci.mequon.wi.us   

 

FESTIVALS COMMITTEE 

Wednesday, January 17, 2024 

6:30 PM 

North Conference Room 

 

Minutes 
 

1) Call to Order, Roll Call 

Present: 

Chair Miranda White  

Vice Chair Deanna Conaty  

Committee Member Brett Benson  

Committee Member Lisa Liljegren  

Committee Member Moshe Luchins  

Vanessa Nerbun  

Committee Member Jenne Hohn -- Absent  

Committee Member Tracy Johnson -- Absent  

Committee Member Laeh McHenry -- Absent  

Committee Member Christine McLean -- Absent  

 
 

Also Present: Executive Assistant Enea 
 

2) Approval of Meeting Minutes 

a. November Minutes 

RESULT:   Approved by Voice Acclamation  [Unanimous] 

MOVED BY:  Committee Member Liljegren 

SECONDED BY: Member Conaty 

AYES: White, Conaty, Benson, Liljegren, Luchins 

ABSENT: Hohn, Johnson, McHenry, McLean 

NOT PRESENT: Nerbun 

3) Winter Wonderland Recap 

The Menorah lighting was a great addition to the festival, but next year Hanukkah is 12/25-1/2.  

Maybe the Rabbi could speak about the upcoming Chanukkah events?  The tree lighting 

occurred too late, needs to be moved up.  Also, it was so cold, tents needed weights to stay 

closed.  Maybe a tent with heaters could be rented or the singing could take place in the Council 
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FESTIVALS COMMITTEE MINUTES – January 17, 2024 Page 2 of 2 

Chamber next year.  Paying Shully's to staff the hot chocolate station was discussed.  Also, 

having a grocery store sponsor marshmallows to roast at the fire pits was mentioned.  The 

Committee agreed to adjust next year's time frame to 3:30-5:30pm.  Executive Assistant Enea 

will proceed with rebooking Santa Brian and the carriage. 

4) Brainstorm for Third Event for Spring 

The Committee discussed how the City always envisioned a third event to take place.  It would 

need to take place in the Spring due to the timing of the other two events.  Several ideas were 

discussed including: wine walk with Thiensville, art event with Foxtown, Redbud art festival, 

beer gardens at the Parks.  Committee Member Nerbun suggested revisiting the statement of why 

the Committee was formed.  It is a tremendous undertaking to start a new event and maybe the 

Committee could do it in partnership with someone. 

5) Taste of Mequon Planning for 9/7 

Committee Chair White discussed the work plan for Taste of Mequon and the hope is to 

distribute the workload so that the Committee can be more involved and organized leading up to 

the event.  If a Committee Member is assigned a task, they will need to communicate with the 

Chair or Vice Chair if they are unable to complete the task.  The Committee suggested adding 

trailer verbiage to the food truck size on the vendor application.  The Committee approved the 

Sponsor letter and agreed that fireworks would be a nice addition moving forward because then 

attendees know the festival is over at the conclusion.  After sending the letters, Committee 

Members may be asked to follow-up with sponsors that we don't hear back from.  The 

Committee also discussed having Elite Fitness provide and manage the inflatables. 

 

1. Approve Music 

Hire Failure to Launch  for $3,500, The Panoptics for $1,000, and the Vee Three for 

$600.  

RESULT:   Approved by Voice Acclamation  [Unanimous] 

MOVED BY:  Committee Member White 

SECONDED BY: Nerbun 

AYES: White, Conaty, Benson, Liljegren, Luchins, Nerbun 

ABSENT: Hohn, Johnson, McHenry, McLean 

6) Next Meeting Date and Time 

A. Feb. 21 at 6:30pm 

7) Adjourn 

Committee Chair White moved to adjourn at 7:14 P.M. and Committee Vice Chair Conaty 

seconded.  

 

Respectfully Submitted, 

 

Carrie Enea 

Executive Assistant 
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Vendor Participated in 2022 Participated in 2023 Liquor License 2024 Total $

Artist/Craftsman Vendors

B. Divine Aromatherapy No No Yes

Beyond the Design LLC Yes

Black Birch No Yes Yes 71.09

C Squared Wood Products No No

Created by Kimberly (Sew Weird) Yes Yes

JLEE Studio - Wearable Art Yes No

Danielle's Designs Yes

Dog Gone Great LLC Yes Yes

Elegant Henna Tattoo No Yes Yes 71.09

Full Circle Healing Farm at MNP Yes No

Hiawatha Wood LLC Yes Yes

Honey Down Farm Yes No

Jen's Nifty Creations Yes No

Jimmies Dog Gone Treats Yes Yes Yes 71.09

Lake Country Growers Yes Yes 71.09

MB By Design Yes No

Prairie Junction Farms Yes

The Prpl Swan Yes Yes Yes 71.09

Tobin Jewelers Yes Yes

With My Whole Heart Yes

Total Artist/Craftsman Vendors 13 12 6

Non-Food Beverage Vendors

Advanced Wildlife & Pest Control Yes Yes
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Alliance Realty/Pet Pictures Yes

Alme Design Co. Yes

Alzheimer's Assoc. of Wisconsin Yes No

Board & Brush Yes Yes

Cricket Academy Yes

FIFTH-MAIN Yes

Fred Astaire Dance Studio Yes

Gathering on the Green/Froedert Yes

Let's Celebrate Yes Yes

Mequon Community Foundation Yes Yes

Mequon Thiensville Chamber of Commerce Yes Yes

M-T Education Foundation Yes Yes

Mequon Thiensville Historical Society Yes Yes

Yes

Missing Links Yes No

Christ Alone Evangelical Lutheran Church Yes Yes

BE Martial Arts, LLC Yes Yes

Renewal by Andersen No

Shorewest Realty Yes

Sovereign Select Insurance Solutions Yes Yes 118.48
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StretchLab Yes

Knowledge Edge No

Little Sprouts Play Café Yes No

Winkie's Yes Yes

MATC Mequon Yes Coming

Mathnasium of Mequon Yes No

Total Non-Food/Beverage Vendors 15 19
2

Food Beverage Vendors

Appe Thai Yes Yes

Blue Cow Creperie Yes No

MIL-WOK-EE Asian Street Food Yes Yes

Cocoa Tree Confectionery (Gelato) Yes No

Dr Dawg No Yes

Falafel Guys, LLC Yes Yes

Flip's Mini Donuts No No Yes

Foxtown Brewing Yes Yes

Frankies Food Truck (Caribbean & BBQ) Yes Yes

glaze, LLC Yes Yes

Greek Street Eats Yes

Happy Dough Lucky No

Immy's African Cuisine Canceled Yes

Jandy's Base Camp Interested
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Julie's Blue Ribbon Cookies Yes

Kha Sushi Land Yes Yes

La Empanada Interested

Leonardo's Pizza Yes Yes

Mequon-Milwaukee Diversity Rotary Club Yes Yes

Pete's Pops Yes Yes

S & T Cuisine Yes
Yes 236.97

Say Cheese Curd Company Yes No
Yes

Sendik's Yes Yes

SIP MKE Yes Yes

Stilt House No Canceled day of

Strolling Donuts Yes Yes

Sunrise Acai Bowls No Yes

T. BEST Kettle Corn Co. Yes Unable to Attend

That Taco Guy Yes Yes
Yes 236.97

The Cheel Yes Yes

The Ladle Lady No Yes Yes 142.18

Baaree Yes Yes

Daily Taco & Cantina Yes Yes

eeat.us Yes Yes

The Nutman Company USA, Inc. Yes Yes
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The Ruby Tap Yes Yes

The Smokin' C's BBQ No Yes

Thiensville-Mequon Lion's Club Yes Yes

Tots on the Street No Yes

Uyghur Grill Yes Yes Yes 142.18

Wan's Thai Cuisine Yes

Weathers Juice Lab No Yes

Wisconsin Fried Cheese Curds Yes

Yummy Bones Yes No

Total  Food/Beverage Vendors 27 32 8 1232.23
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City of Mequon          11333 N. Cedarburg Road        Mequon, WI   53092 

Name of Vendor/Business: 

Name of Contact Person:  Phone # of Contact Person: 

Address: 

City/State/Zip: 

(Required) 
E-Mail:

(Required) 
Name of Emergency Contact Person: 

(Required) 
Phone # Emergency Contact Person: 

VENDOR SPACE FEE 
SPACE REQUIREMENT: (√ appropriate space size)

Space Size Before 
June 28 

Check 
Appropriate 

Box (√) 

After June 28 Check 
Appropriate 

Box (√) 
10 x 10 $75 $125 
10 x 20 $125  $175 

Total Due Total Due 

The vendor space fee is non-refundable.  

• All vendors must be setup by 11:30 AM.

ARTIST/CRAFTSMAN/FARMER’S MARKET 
JURY APPLICATION 

VENDOR INFORMATION 

Saturday, September 7, 2024 
NOON – 9:00 PM 

Application Deadline: August 16, 2024

B. Divine Aromatherapy 

Bethany Unger
414-339-2040

2350 N 82nd st

Wauwatosa, WI 53213

beth@bdivinearoma.com

Bryce Unger 414-614-5340

X

75.00
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City of Mequon          11333 N. Cedarburg Road        Mequon, WI   53092 

Please review the list below to ensure you have all the required information before submitting the 
application. (√)  

____x_ 
__x___
_____ _____ 
___x__
_____ 

Completed application 
Provide 3 pictures of items that applicant will be selling and 1 of booth space setup
Check for space fee (payable to City of Mequon) 
Completed S-240 Wisconsin Temporary Event Operator and Seller Information 
Completed Release and Hold Harmless for Vendor Form 

The undersigned applicant agrees: 

1) To adhere to the Taste of Mequon guidelines as provided in the artist/craftsman vendor
information.

2) To agree to bear all risk and expense for any loss, theft or damage to my personal property or
injury to my person, regardless of cause.

3) I agree to be photographed or videotaped for promotional purposes.

I have read and agree to the Taste of Mequon event terms and conditions. 

Signature: _______________________________   Date: 

______01/25/2024________________ 

For Office Use Only: 

Approved: January 17, 2024 

Mequon City Hall 
11333 N. Cedarburg Road 

Mequon, WI   53092 
Attn:  Carrie Enea, Executive Assistant 

Fax:  262-242-9819 
E-Mail: cenea@ci.mequon.wi.us

Questions?  Please call Carrie Enea, Mequon City Hall (262) 236-2941.  Applicant will receive an 
email within 14 business days of submittal if their application has been accepted. 

Date Application Received: ___________      Date Vendor Space Fee Paid:   _____________ 

Date Release and Hold Harmless For Vendor-Participants Form Received: _______________  

Date Form S-240 Wisconsin Temporary Event Operator and Seller Information Received: __________ 

Emergency Information Recorded:  _____________ 

APPLICATION CHECKLIST 

SEND COMPLETED APPLICATION AND FORMS TO: 

5.a.a

Packet Pg. 10

A
tt

ac
h

m
en

t:
 B

 D
iv

in
e 

A
ro

m
at

h
ea

p
y 

A
R

T
IS

T
 C

R
A

F
T

S
M

A
N

 F
A

R
M

E
R

S
 M

A
R

K
E

T
 A

P
P

L
IC

A
T

IO
N

 P
A

C
K

E
T

 2
02

4 
 (

91
38

 :
 B

 D
iv

in
e 

A
ro

m
at

h
er

ap
y)

mailto:lprosser@ci.mequon.wi.us


City of Mequon          11333 N. Cedarburg Road        Mequon, WI   53092 

•

Set up is between 9:00 AM – 11:30 AM on the day of the festival.  Setup is  not permitted 
prior to 9:00 AM.  Only one vehicle is allowed per vendor on the street for setup.  A 
parking pass will be mailed two weeks prior to the event.  Other detailed instructions for  
load-in and set-up will be emailed approximately one week prior to the event.

• All vendors must be setup by 11:30 AM.
• Booths must be staffed from noon to event close at 9:00 PM.  At the conclusion of the event,

all trash must be placed in containers provided and the space left int he same condition as it
was prior to setup.

•

Vendors must provide their own tent, tables, and chairs.  Appropriate dress is required,
shirts and footwear must be work at all times.

•

One electrical outlet is provided complimentary to all vendors. Additional may be
available for $25/each.  Please inquire if needed.

•

All vendors are responsible for liability within their space as well as any loss, theft,
or damage.  Vendors are responsible for their own insurance.

• Payment is due in full at time of application.

Sellers at Temporary Events 
Wis. Stat. § 73.03(38) requires an operator of a temporary event to obtain information 
from sellers selling merchandise or services at a temporary event, including those 
whose sales may be exempt from sales tax.  
Please complete the “Seller” portion of the enclosed Form S-240 Wisconsin 
Temporary Event Operator and Seller Information provided, sign and date the form 

and submit with the event application. 

If inclement/severe weather is predicted for the day of the event, a cancellation 
announcement will be posted on the City of Mequon’s website (www.ci.mequon.wi.us) 
by 6:00 AM on the morning of the event.  To hear a recorded message of the event 
cancellation, call (262) 236-2941.  
An alternate event date will not be provided due to inclement weather. 

Approved:  January 18, 2023 

 ARTIST/CRAFTSMAN/FARMER’S MARKET 
VENDOR GUIDELINES 

Inclement Weather 

S-240 Wisconsin Temporary Event Operator and Seller Information 
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1. Legal Name

2. Business Name

3. Address (Street or Route)

4. City, State and Zip Code

5. Home Telephone Number	( )

Business Telephone Number	 ( )	

6. Wisconsin Tax Account Number

7. Social Security Number

8. Federal Identification Number (FEIN)

9. Check one box indicating the type of activity you intend to engage in at this event:

X X X-X X

S
E
L
L
E
R

E
V
E
N
T

O
P
E
R
A
T
O
R

PART B:	 Operator Information:  To be completed by the operator of the temporary event

1. Name and Address

2. Daytime Telephone Number	 ( )

3. Email Address

4. Wisconsin Tax Account Number
If blank, check appropriate box:

This Form May Be Reproduced

Wisconsin Temporary Event Operator and Seller Information

S-240 (R. 12-14)

Information on this form is required under sec. 73.03(38), Wis. Stats.
Instructions on reverse side.

PART A:	 Event Information:  To be completed by the operator of the temporary event

1. Name of Temporary Event

2. Date(s) of Temporary Event

3. Location of Temporary Event (e.g., Venue, City)

Other – Explain:

No Taxable Sales Exempt under Occasional Sales Rule Exempt Nonprofit Organization

Direct Sellers, Company Name

Selling Exempt Merchandise or Service

Display Only

Exempt under Occasional Sales Rule

Nonprofit Organization

I declare that the information on this form is true and correct to the best of my knowledge and belief and that I am authorized to sign 
this form.

Print Name:Bethany Unger

Information about temporary events, including forms, instructions and Common Questions can be found on the Department of Revenue’s 
website at revenue.wi.gov/html/temevent.html.  If you have additional questions, please contact the Department of Revenue by 
email at DORBusinessTax@revenue.wi.gov or telephone at (608) 266‑2776.  See reverse side for submission instructions.

PART C:	 Seller Information:  To be completed by seller and given to event operator on or before the first day of event.

Selling Taxable Merchandise or Service

THIS IS NOT AN APPLICATION FOR A WISCONSIN TAX ACCOUNT – SEE INSTRUCTIONS

Signature: Date:

- -

- -
-X X-X XX

**  Do not email event reports to maintain confidentiality of seller information  **

Bethany Unger

B. Divine Aromatherapy

2350 N 82nd st

Wauwatosa, WI 53213

414-339-2040

414-339-2040

456 1028551997 02
4702

0832

x

01/25/2024
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Instructions for Completing Operator and Seller Information

EVENT OPERATOR:

An “operator” is defined as a person or entity (such as an 
individual, association, partnership, corporation, or non-
profit organization) that arranges, organizes, promotes, 
or sponsors an event. An operator may also be referred 
to as an organizer, exhibitor, or decorator. An operator 
may or may not be the owner of the property or premises 
where the event takes place. An operator may also be a 
seller at the event.

Note:  A Wisconsin tax account number (formerly 
seller’s permit) is required if selling taxable merchandise 
or services. Admission fees are subject to sales tax in 
Wisconsin.

Step 1:  Complete Parts A and B.

Step 2:  Provide a copy of Wisconsin Temporary Event 
Operator and Seller Information (Form S‑240) with Parts A 
and B completed to each seller participating in your event.

To obtain additional copies of Form  S‑240 go to the 
Department of Revenue’s website at revenue.wi.gov/
forms/sales/index.html. If you prefer, you may use the 
fill‑in form available from the same website.

Step 3:  Submission – Event Operator.

Submit compiled vendor information to the department 
as soon as possible but no later than 10 days from event 
closing using one of the following methods:

• Electronic Reporting: If you have all the required
sellers’ information, use the Excel spreadsheet
provided at revenue.wi.gov/html/temevent.html. (Excel
viewer is available.) Fill in the information for all
sellers participating at the event and submit using the
department’s secure file transmission application at
revenue.wi.gov/eserv/wteptran.html or by U.S. Mail.  Do
not email event reports to maintain confidentiality
of seller information.

• Paper Reporting: Mail completed Forms S‑240 or a
printed version of spreadsheet to:

Temporary Events Program
Wisconsin Department of Revenue
PO Box 8910
Madison WI  53708‑8910

SELLER:

A “seller” is defined as a person or entity involved with 
selling merchandise or providing taxable services at a 
temporary event. A seller may also be referred to as a 
vendor, exhibitor, or booth owner.

Important:  This form is not an application for a 
Wisconsin Tax Account Number. If you do not already 
have a tax account number but are required to, you 
will need to apply for one directly with the Department 
of Revenue prior to the event. You can apply online or 
download an application, Application for Business Tax 
Registration (Form BTR‑101) on the department’s website, 
revenue.wi.gov/forms/sales/index.html. Not all sellers 
are required to obtain a Wisconsin tax account number. 
Some of the reasons a seller may not need a tax account 
number are:

• The seller only sells tax-exempt items, such as
vegetables for home consumption.

• The seller is only displaying at the event, no onsite
orders are being taken, and taxable merchandise is not
later shipped into Wisconsin.

• The seller qualifies for the occasional sale exemption.
(See Publication 228, Temporary Events.)

If you have questions regarding applying for a Wisconsin 
tax account number, contact any Department of Revenue 
office, visit our website, or call (608) 266‑2776.

Step 1:  Complete Part C (event operator should com-
plete Parts A and B).

Line 1:	 Enter your individual, partnership, association, or 
corporate name.

Line 2:	 Enter your business name, if different.

Line 3:	 Enter the address of the physical location of your 
business. If different, also provide your mailing 
address.

Line 6:	 Enter your 15‑digit Wisconsin tax account number. 
You can find this number on your Form ST‑12.

This number is not your 6‑digit seller’s permit 
number issued to you prior to December 31, 2002.

Lines 7 & 8:  Enter the last four digits of your social security 
number and/or federal employer identification 
number. This is required under sec. 73.03(38), Wis. 
Stats., if you do not provide a tax account number.

Step 2:  Submit completed form to event operator on or 
before the first day of the event.

Revenue Field Agents attend temporary events 
to verify registration of sellers. Sellers must have 
evidence of their Wisconsin tax account number 
at the event.
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