
 
      11333 N. Cedarburg Road 

Mequon, WI  53092 
 Phone: 262-236-2904 
 Fax: 262-242-9655 

www.ci.mequon.wi.us Department of Community Development 
 Taped and Televised 

 
PLANNING COMMISSION 

Regular Meeting 
Monday, January 27, 2025 

6:00 PM 
Christine Nuernberg Hall 

 
Agenda 

 

 

1) Call to Order, Roll Call 
a) Approval of Minutes from December 2, 2024 

2) Consent Agenda 
a) Paul Apfelbach for Brookfield 16, LLC.  The applicant is seeking certified survey map 

approval to allow for a 2-lot land division for the property located at 3319 W. Mequon Road. 
b) Christian Life Church.  The applicant is seeking land use plan amendment approval for the 

property located at 2803 W. Mequon Road. 

3) Public Hearing 
a) Catalyst Construction.  The application is seeking conditional use grant approval to allow for 

an accessory dwelling for the property located at 2707 W. Cassel Lane. 

4) Regular Business 
a) David Roettgers for Roettgers Company.  The applicant is seeking minor request for master 

sign plan approval for the property located 11155 N. Wauwatosa Road (Mobil 
b) Brixmor SPE 1 LLC.  The applicant is seeking minor request for master sign plan approval 

for the property located at 10906-11116 N. Port Washington Road (Mequon Pavilions). 
c) Technical Engineering Consultants, LLC.  The applicant is seeking final plat, development 

agreement and concept plan approval to allow for a 37-lot subdivision for the property 
located at 1310 W. Highland Road (Highland Road Meadows). 

5) Announcements 
The next meeting is Monday, February 24, 2025, at 6:00 p.m. 
 
 
 

http://www.ci.mequon.wi.us/
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6) Adjourn 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Dated:  January 23, 2025 /s/ Andrew Nerbun, Chair 
Notice is hereby given that a quorum of other governmental bodies may be present at this meeting to present, discuss 
and/or gather information about a subject over which they have decision-making responsibility, although they will not 
take formal action thereto at this meeting. 
Persons with disabilities requiring accommodations for attendance at this meeting should contact the City Clerk’s 
Office at 262-236-2914, twenty-four (24) hours in advance of the meeting. 
Any questions regarding this agenda may be directed to the Department of Community Development’s Office at 262-
236-2904, Monday through Friday, 8:00 AM – 4:30 PM 



 
      11333 N. Cedarburg Road 

Mequon, WI  53092 
 Phone: 262-236-2904 
 Fax: 262-242-9655 

www.ci.mequon.wi.us Department of Community Development 
 Taped and Televised 

 
PLANNING COMMISSION 

Regular Meeting 
Monday, December 2, 2024 

6:00 PM 
Christine Nuernberg Hall 

 
Minutes 

 

1) Call to Order, Roll Call 
 

Present: 
Chair Andrew Nerbun 
Alderman Robert Strzelczyk 
Commissioner Bruce Barnes 
Commissioner Martin Choren 
Commissioner Rebecca Schaefer 
Commissioner John Stoker 
Commissioner Nancy Urbani 
Commissioner Stephanie Hawley - Absent 
 

 

a) Approval of Minutes from 10.21.24 
Action  
Ald. Strzelczyk made a motion to approve the October 21, 2024, meeting minutes. 
Commissioner Urbani seconded the motion. 
A voice vote was taken; vote passed (7-0)  

 

RESULT: APPROVED [7 TO 0] 
MOVER: Robert Strzelczyk, Alderman 
SECONDER: Nancy Urbani, Commissioner 
AYES: Nerbun, Strzelczyk, Barnes, Choren, Schaefer, Stoker, Urbani 
ABSENT: Hawley 
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2) Consent 
 

a) I-Mequon 1 LLC for ICAP Development.  The Applicant is seeking minor request for sign 
waiver approval to allow for a monument sign to be built prior to development of the site 
located at 10931 N. Port Washington Road and for off premises signage to benefit 10921 N. 
Port Washington Road. 

b) Mark Hilgendorf for Trinity Lutheran Church.  The applicant is seeking certified survey map 
approval to allow for a 2-lot land division for the property located at 11450 N. Wauwatosa 
Road. 

 

c) Pointe Real Estate.  The applicant is seeking final plat approval to allow for Phase 1 of the 
Swan Ridge Farms subdivision consisting of a total of 41-lots for the lands immediately 
south of and west of 10129 N. Swan Road. 

Action  
Commissioner Stoker made a motion to approve the three items on the Consent Agenda. 
Ald. Strzelczyk seconded the motion. 
A voice vote was taken; vote passed (7-0) 

 

RESULT: APPROVED [7 TO 0] 
MOVER: John Stoker, Commissioner 
SECONDER: Robert Strzelczyk, Alderman 
AYES: Nerbun, Strzelczyk, Barnes, Choren, Schaefer, Stoker, Urbani 
ABSENT: Hawley 

3) Public Hearing 
a) Victory Homes of Wisconsin for Brian & Carolyn Timmis.  The applicant is seeking 

conditional use grant approval to allow for a guest house for the property located at 3131 W. 
Donges Bay Road. 

Commissioner Stoker recused himself. 
 
Action  
Commissioner Choren made a motion to open a public hearing. 
Ald. Strzelczyk seconded the motion. 
A voice vote was taken; vote passed (7-0) 
 
Public Comment 
No public comment 
 
Action 
Commissioner Choren made a motion to close the public hearing. 
Commission Schaefer seconded the motion. 
A voice vote was taken; vote passed (7-0) 
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Assistant Director Jac Zader stated that this request is for a guest house on an R-2 zoned property 
which requires a conditional use grant. The only unresolved issue is the warming drawer which 
staff consider a stove/oven and request that it be removed from the submittal. Other than this one 
issue, staff recommend approval.  
 
The applicant explained that the warming drawer is not for cooking but for keeping food items 
warm at the pool house. They specifically designed the plan without a stove for cooking.   
 
Asst. Dir. Zader cautioned the Commission that some warming drawers can be used like a slow 
cooker and that this issue is really an interpretation of the code, but cautioned that approving this 
could be a slippery slope for future submittals.   
 
The Commission discussed this issue and there was consensus that the warming drawer should 
be allowed with the condition that it shall not exceed a specified temperature. 
 
Action  
Ald. Strzelczyk made a motion to approve the CUG with the condition that the warming drawer 
does not exceed 200 degrees.  
Commissioner Choren seconded the motion. 
A voice vote was taken; vote passed (6-0) 

 

RESULT: APPROVED WITH CONDITIONS [6 TO 0] 
MOVER: Robert Strzelczyk, Alderman 
SECONDER: Martin Choren, Commissioner 
AYES: Nerbun, Strzelczyk, Barnes, Choren, Schaefer, Urbani 
ABSENT: Hawley 
RECUSED: Stoker 

b) Neil Fleischhacker for Eastwood Nest LLC.  The applicant is seeking conditional use grant 
approval to allow for warehousing for the property located at 6300-6320 Eastwood Court. 

Action  
Commissioner Schaefer made a motion to open a public hearing. 
Commissioner Stoker seconded the motion. 
A voice vote was taken; vote passed (7-0) 
 
Public Comment 
No public comment 
 
Action 
Commissioner Schaefer made a motion to close the public hearing. 
Commission Stoker seconded the motion. 
A voice vote was taken; vote passed (7-0) 
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Asst. Dir. Zader stated that this is a fire restoration business in an existing multi-tenant building. 
There are no outstanding conditions or issues with the proposal with the clarification that there 
shall be no outside storage. Staff recommend approval. 
 
Action 
Commissioner Stoker made a motion to approve the conditional use grant. 
Commission Choren seconded the motion. 
A voice vote was taken; vote passed (7-0) 

 

RESULT: APPROVED [7 TO 0] 
MOVER: John Stoker, Commissioner 
SECONDER: Martin Choren, Commissioner 
AYES: Nerbun, Strzelczyk, Barnes, Choren, Schaefer, Stoker, Urbani 
ABSENT: Hawley 

c) Ozaukee Washington Land Trust.  The applicant is seeking conditional use grant approval for 
a nature preserve and minor request approval to allow for a parking lot for the property 
located at 4513 W. Bonniwell Road (Spirit Lake). 

Action 
Commissioner Choren made a motion to close the public hearing. 
Commission Schaefer seconded the motion. 
A voice vote was taken; vote passed (7-0) 
 
Public Comment  
 
Bob & Jean Buege - 4800 W. Bonniwell Road - live directly across the street; opposed to the 
hunting but not the parking lot. They have had bb’s hitting their home on multiple occasions. 
They believe there should be signage and a limit on the number of people allowed to hunt at a 
time as this is a safety issue. 
 
Ald. Strzelczyk, as the alderman for this district, stated that he will advocate for signage to be 
added to acknowledge the buffer zone. 
 
Asst. Dir. Zader stated the local regulation allows for small game and deer to be hunted on this 
land. 
 
Kevin White - 4900 W. Bonniwell Road - not opposed but he is concerned about the parking lot.  
He is not in favor of a gravel parking lot and wants more information on how it is going to be 
regulated (hours of operation, garbage). The parking lot is proposed to be directly in front of 
several homes along Bonniwell.   
 
Scott Siefert - 4823 W. Bonniwell Road - his property is located in Spirit Lake. He is supportive 
of the parking lot as there are cars constantly parking along the side of the road in this location 
which tears up the ditches. He is somewhat conflicted about this proposal as he supports the 
walkers and the access to Spirit Lake but is not necessarily supportive of hunting in this location. 
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He has had several incidents in which his house is peppered with bullets, but he does not always 
call to report this to the police. 
 
Kevin Kwiatkowski - 13425 N. Laurel Lane -he lives adjacent to Spirit Lake. He is concerned 
with the safety of the cars parked along Bonniwell Road as it blocks traffic traveling there. He is 
concerned about the control and maintenance of the parking lot. 
 
David Sedlacek, who works for OWLT, stated that they wish some things about hunting could be 
changed but it is managed locally. He explained that the parking lot will be checked weekly for 
garbage and the end of the access lane will be gated to prevent vehicular traffic from entering the 
preserve. 
 
Action 
Commissioner Choren made a motion to close the public hearing. 
Commission Schaefer seconded the motion. 
A voice vote was taken; vote passed (7-0) 
 
The Commission discussed issues including the ditch needing repair work on Bonniwell Road 
where cars have been parking along the road, the hours of the parking lot vs. the hours of the 
nature preserve, signage that should be installed, garbage can requirement for the parking lot and 
possible changes to the existing hunting permissions and a date to review.  
 
Asst. Dir. Zader stated that the police department reiterated that a permit is needed to hunt, no 
rifles are allowed and they did not communicate that there have been issues or concerns from the 
residents in the area.  
 
Ald. Strzelczyk expressed his concerns about the public feedback from the neighboring residents 
and he wants to ensure that this area is safe for everyone to enjoy. He believes a full review of 
the safety concerns needs to be done. He does support the proposed parking lot.  
 
The Mayor summarized feedback from the Commission discussion and identified the following 
issues to be addressed: 
 

• Review by Public Safety Committee, within 3 months, of safety concerns including 
police reports (results may trigger modifications to the CUG conditions). 

• “No Parking” signs along Bonniwell Road shall be installed. 
• Signage for users entering the park to be located in the parking lot (hunter obligations, 

“permitted only”, and passive uses). 
• “No Discharge” signs shall be installed on the north side of the property. 
• Review conditions of the parking lot, including garbage, 12 months after approval. 

 
Action 
Commissioner Barnes made a motion to approve the CUG including the conditions outlined 
above and the staff conditions in the report. 
Ald. Strzekecyk seconded the motion. 
A roll call vote was taken; vote passed (7-0) 
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RESULT: APPROVED WITH CONDITIONS [7 TO 0] 
MOVER: Bruce Barnes, Commissioner 
SECONDER: Robert Strzelczyk, Alderman 
AYES: Nerbun, Strzelczyk, Barnes, Choren, Schaefer, Stoker, Urbani 
ABSENT: Hawley 

4) Regular Business 
a) Christian Life Church. The applicant is seeking building and site plan amendment approval 

to allow for a renovation and an approximately 17,512 sq. ft. addition to the existing church 
building including a new canopy and drop-off drive for the property located at 2909 W. 
Mequon Road. 

 
Public Feedback  
 
Lewis Chamoy - 11000 Sabra Court - stated that his home is located behind the church and he is 
concerned about the construction traffic an wants confirmation that he will have continuous 
access to his residence and that the driveway will remain clear. 
 
Asst. Dir. Zader stated that this is part 1 of a 2-part request. This is for a building and site plan 
amendment for a 17,512 sq. ft. addition to the church to include a new worship space, new 
entrance and a canopy. The addition will be located in the back of the building. There will be loss 
of a few parking spaces. 
 
Staff are concerned about the use of precast without any windows on the southwest elevation. 
Staff recommend additional windows on the north elevation of the building. Wall packs need to 
be full cut off. Staff recommend approval per the conditions in the staff report. 
 
Staff confirmed the wetlands on the site will be avoided per the proposed construction plans.  
 
The applicant explained that the current sanctuary faces the east and the new addition is 
attempting to control light issues there and that is the reason for the lack of windows on the north 
elevation.  
 
Action 
Commissioner Stoker made a motion to approve the item per staff conditions, the driveway 
(Sabra Court) shall remain unimpeded during construction with full access for the residence to 
the south. 
Commission Choren made a friendly amendment to eliminate the condition to require windows 
on the southwest elevation due to the unique use of the building and lighting affecting the alter. 
Ald. Strzelczky seconded the motion.  
A voice vote was taken; vote passed (7-0) 
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RESULT: APPROVED WITH CONDITIONS [6 TO 0] 
MOVER: John Stoker, Commissioner 
SECONDER: Robert Strzelczyk, Alderman 
AYES: Nerbun, Strzelczyk, Barnes, Choren, Schaefer, Stoker, Urbani 
ABSENT: Hawley 

b) Christian Life Church.  The applicant is seeking rezoning recommendation from R-3 to IPS 
zoning with PUD (Planned Unit Development) overlay approval to allow for an addition to 
the existing church to include future parking and garage for the property located at 2803 W. 
Mequon Road. 

Asst. Dir. Zader stated the CSM was recently approved to combine the 2 parcels into 1. Staff 
supports the rezoning but as a protection for the neighbor to the east, it can only be used as a 
church facility with a PUD over the site and no other IPS uses are allowed. The applicant did 
submit a plan of how they plan to use the site including an extension of the parking lot and a plan 
to replace the storage building where the new addition is going. 
 
Public Feedback 
 
Beverly Welke - 2737 W. Mequon - wants to know if the parking lot could be to the edge of her 
property line and what  type of lighting and location of lighting will be in the parking lot. 
 
Asst. Dir. Zader stated that the plan is showing a future parking lot, which they can change. 
There are protections such as full cut off lights with no trespass requirements and the applicant 
will need Planning Commission approval, so the Commission can add landscaping and buffering 
requirements can be added at that time. 
 
Action 
Ald. Strzelczky made a motion to approve the item per staff conditions, with the condition that 
landscaping and lighting concerns of the neighbor are considered at future approvals.  
Commission Stoker seconded the motion.  
A voice vote was taken; vote passed (7-0) 

 

RESULT: APPROVED WITH CONDITIONS [7 TO 0] 
MOVER: Robert Strzelczyk, Alderman 
SECONDER: John Stoker, Commissioner 
AYES: Nerbun, Strzelczyk, Barnes, Choren, Schaefer, Stoker, Urbani 
ABSENT: Hawley 

5) Announcements 
a) 2025 Meeting Calendar 
Please review the 10 meeting dates for 2025. 
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PLANNING COMMISSION MINUTES – December 2, 2024 Page 8 of 8 

The next meeting is Monday, January 27, 2025 at 6:00p.m. 
 

6) Adjourn 
Action 
Commissioner Schaefer made a motion to adjourn 
Commission Urbani seconded the motion.  
A voice vote was taken; vote passed (7-0) 
 
The meeting concluded at 7:28 p.m. 

 

 
 
Respectfully Submitted, 
 
Jac Zader 
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 11333 N. Cedarburg Rd 

 Mequon, WI 53092-1930 

 Phone: 262-236-2902 

 Fax: 262-242-9655 

www.ci.mequon.wi.us  Department of Community Development 
 

 

TO:  Planning Commission 

FROM: NATALIE REDDING, CITY PLANNER 

DATE: January 27, 2025 

SUBJECT: Paul Apfelbach for Brookfield 16, LLC.  The applicant is seeking certified 

survey map approval to allow for a 2-lot land division for the property 

located at 3319 W. Mequon Road. 

 

 

Applicant: Paul Apfelbach for Brookfield 16, LLC 

Status of Applicant: Agent 

Requested: Certified Survey Map 

Existing Use: Residential  

Existing Zoning: R -3 (Singel Family Suburban Residential)  

Land Use Plan: Residential 1-1.5 acres 

Lot size: 2.016 Acres 

Location: 3319 W. Mequon Road 

Tax Key Number: #14-025-02-004.00 

District: #6 

 

Background: The applicant is seeking Certified Survey Map (CSM) approval for a 2-lot land 

division for the parcel located at 3319 W Mequon Road. The current lot is 2.016 acres, with the 

proposed land division separating it into two roughly 1.008 acre lots. The applicant submitted a 

prior CSM for this property, which was approved in January 2024 but never finalized or 

recorded. The revised CSM is essentially the same, but “flips” the shapes of the lots to avoid a 

specimen tree that posed issues for potential buyers.  

 

Site Conditions: At the time of the original request, the City Forester visited the site and reached 

out to the owner to discuss specimen trees on the property. He noted a White Pine in the front of 

proposed Lot 1 and a Sugar Maple in the front of proposed Lot 2. The owner cleared brush on 

the property and will save and preserve both trees from removal, per section 4A of Mequon’s 

Tree Ordinance: 

 

(4) Permitting Procedures  

A. For development on existing residential platted lots: 

3. No specimen trees shall be removed from any lot, unless approved by the Planning 

Commission and with the City Forester's knowledge or his associate in accordance 

with Chapter 60 of the Tree Preservation Ordinance.  

4. To protect the specimen trees, as identified by the City Forester or his associate, the 

developer/owner shall install snow fences no closer than ten (10) feet outside from 

the dripline of the specimen. Additionally, signs shall be posted informing the public 

and site workers that the area fence is a protected zone, and the zone shall not be 

changed in the protected zone unless approved by the City Forester or his associate 
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and Engineer. 

 

R-3 District Standards: The proposed CSM is consistent with the R-3 standards including the 

minimum average lot width and length of 150 feet. Both proposed lots meet the minimum lot 

size.  Both lots are vacant and can accommodate a suitable building footprint along with the 

required 20-foot side and rear offsets.  Included in the CSM is a 30-foot shared access easement 

to allow for a driveway to either lot. There are no wetlands or floodplain areas shown on the 

property. 

 

  District Standard Proposed Lots 

Minimum Lot Size 1 acre minimum 1.008 acres (Lot 1); 1.008 acres 

(Lot 2) 

Minimum average lot width and 

length 

150 feet North/South: avg. 155 feet 

East/West: avg. 166 feet (Both 

lots roughly same dimensions) 

Setback from Mequon Road 100 feet Equal or greater than 100’ 

Minimum Building Offset 20 feet Equal or greater than 20’ 

 

Engineering Report: 

Cole McCraw, Assistant City Engineer, has reviewed the application and has the following 

comments: 

 

Access will be provided through a shared driveway to West Mequon Road/STH 167. Access will 

require a permit from the Wisconsin Department of Transportation (WisDOT). The shared 

portion of the driveway must conform to the City Standard Specifications for Land Development 

(SSLD), which require a minimum pavement width of 18 feet with two-foot shoulders. The face 

of the CSM shows a 30-foot-wide access easement. A shared private driveway easement 

declaration document must be provided to the city prior to the CSM recording. The easement 

document is subject to review by the City attorney. The document number should be included on 

the face of the CSM. 

 

The right-of-way on West Mequon Road/STH 167 has been previously dedicated to the width of 

the ultimate right-of-way. A WisDOT permit must be obtained for all work within the right-of-

way. 

 

There is no indication of wetlands on the site. The site was screened for mapped wetlands using 

WDNR Surface Water Data Viewer. 

 

The site is located within the City’s sewer service area and connection to the public sewer utility 

is required. The applicant televised the sewer lateral and provided the video to the City. The 

existing sewer lateral is not in an acceptable condition for connection; therefore, a new lateral 

must be constructed to connect to the sewer main at a sewer manhole. The properties may be 

served by two separate sanitary sewer laterals, or one private interceptor main. Prior to 

recording, a utility easement must be shown on the face of the CSM providing Lot 2 with 

sanitary sewer and public water main access. The declaration agreement(s) must be provided to 

the City for review by the City Attorney and recorded prior to the recording of the CSM. The 

document number should be included on the face of the CSM.  

 

As the property is located within the sewer service area, both properties must also connect to 
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public water. Water connection shall conform to the Mequon Water Utility Water Connection 

Policy. A deferral/exemption request will be required if the applicant does not intend to connect 

to public water due to the distance from the nearest public water main. As indicated previously, a 

utility easement shall provide Lot 2 with access to water via Lot 1, even if a deferral is requested. 

The easement is the only mechanism under which Lot 2 would have legal and practical access to 

a water main, should it become available in the future. 

 

The land division itself does not propose an increase in impervious surface. However, future 

improvements may trigger the MMSD requirement for green infrastructure. The owner will be 

required to provide green infrastructure conforming to MMSD Ch. 13 Rules prior to the issuance 

of a building permit if adding 5,000 sq. ft. or more of impervious area. Impervious areas may 

include driveways, roofs, patios, sidewalks, etc. If green infrastructure is required, the buildings 

permit is also conditioned upon receipt of a stormwater maintenance and easement agreement 

and a drainage financial guarantee. A shared green infrastructure device could also be installed to 

serve both properties. 

 

Staff Recommendation: Staff recommends approval of the 2-lot land division subject to the 

following conditions: 

 

1. Final staff technical review and approval of CSM. The applicant shall make any technical 

corrections to the final CSM. 

2. Specimen trees must be preserved and protected during any construction activity and any 

building permit must gain approval from the City Forester prior to issuance. 

3. No certified survey map shall be offered for recording or recorded after 180 days from 

the date of approval by the Planning Commission. 

4. Provide all used ingress and egress easement declaration documents benefitting lots 

created by the CSM. Easement declaration documents are subject to review by the City 

attorney. 

5. The shared portion of the driveway must conform to the Mequon SSLD and requires a 

right-of-way permit from WisDOT. 

6. Connection to the public sewer utility is required, including the recording of a utility 

easement with associated declaration documents. 

7. Water connection shall conform to the Mequon Water Utility Water Connection Policy. 

A deferral/exemption request must be requested and granted if the applicant does not 

intend to connect to public water. The utility easement declaration document shall 

include access to water for Lot 2 through Lot 1. 

8. For home/driveway construction that exceeds 5,000 square feet of impervious area, each 

individual lot will be required to provide a green infrastructure plan meeting MMSD 

requirements. Alternatively, the developer could plan for a regional stormwater facility 

that meets City ordinances and MMSD Chapter 13. The green infrastructure 

improvements also require a Stormwater Maintenance and Easement Agreement, subject 

to City Attorney review and approval, and a drainage financial guarantee. 

9. The applicant shall submit an electronic file for the proposed certified survey map in a 

format compatible with AutoCAD dwg or dxf in Wisconsin State Plane Coordinate 

system South Zone (NAD 83). 

 

Attachments: 

Map (PDF) 

CSM (PDF) 

2.a

Packet Pg. 13



B R O O K F I E L D  1 6 ,  L L C

R-3 R-3 R-3 R-3
R-3 R-3

R-3/PUD

R-4
R-4

R-4
R-4

R-4

R-4
R-4

R-4

2.a.a

Packet Pg. 14

A
tt

ac
h

m
en

t:
 M

ap
  (

99
98

 :
 P

au
l A

p
fe

lb
ac

h
 f

o
r 

B
ro

o
kf

ie
ld

 1
6,

 L
L

C
)



2.a.b

Packet Pg. 15

A
tt

ac
h

m
en

t:
 C

S
M

  (
99

98
 :

 P
au

l A
p

fe
lb

ac
h

 f
o

r 
B

ro
o

kf
ie

ld
 1

6,
 L

L
C

)



2.a.b

Packet Pg. 16

A
tt

ac
h

m
en

t:
 C

S
M

  (
99

98
 :

 P
au

l A
p

fe
lb

ac
h

 f
o

r 
B

ro
o

kf
ie

ld
 1

6,
 L

L
C

)



2.a.b

Packet Pg. 17

A
tt

ac
h

m
en

t:
 C

S
M

  (
99

98
 :

 P
au

l A
p

fe
lb

ac
h

 f
o

r 
B

ro
o

kf
ie

ld
 1

6,
 L

L
C

)



 11333 N. Cedarburg Rd 

 Mequon, WI 53092-1930 

 Phone: 262-236-2902 

 Fax: 262-242-9655 

www.ci.mequon.wi.us  Department of Community Development 
 

 

TO:  Planning Commission 

FROM: JAC ZADER, ASSISTANT DIRECTOR COMMUNITY DEVELOPMENT 

DATE: January 27, 2025 

SUBJECT: Christian Life Church.  The applicant is seeking land use plan amendment 

approval for the property located at 2803 W. Mequon Road. 

 

 

Applicant: Chrisitan Life Church  

Status of Applicant: Owner 

Requested: Land Use Plan Amendment  

Existing Use: Religious Institution 

Existing Zoning: IPS (Institutional and Public Service District) 

 R-3 (Residential 1 Acre) 

Land Use Plan: Institutional 

 Residential 1 Acre 

Lot size: 10.38 Acres 

Location: 2803 W. Mequon Road  

Tax Key Number: #14-025-01-018.00 

District: #6 

 

Background:   

The applicant is requesting a land use plan amendment for the 10.3-acre property located at 2803 

W Mequon Road. The parcel currently contains the Christian Life Church and Daycare which 

has been used as a religious institution since 1983. The parcel currently has split land use plan 

designations with Institutional located on the west 4.4 acres of the site where the existing church 

is and Single Family 1 Acre on the east 5.9 acres which is currently vacant. The rezoning request 

for the entire site to IPS with a PUD overlay was approved at the December 2, 2024, meeting. 

The land use plan and the rezoning recommendation is scheduled for Common Council approval 

at its March 11, 2025, meeting. 

 

Staff Recommendation: 

Staff recommends approval of the land use plan amendment subject to the following conditions: 
 

 

1. Common Council approval of the land use plan amendment.  

 

Attachments: 

Christian Life Map (PDF) 

Land Use Plan Map (PDF) 

2.b

Packet Pg. 18



C H R I S T I A N  L I F E
C H U R C H

MEQUON ROAD

C-2

C-2

C-2

C-2

C-2

C-2

C-2

C-2

C-2/PUD

IPS

IPS

IPS

IPS

IPS

R-3

IPS

R-3

R-3

R-3

R-3

R-3

R-3

R-3

R-3

R-3

R-3

R-3

R-3

R-3

R-3

R-3

R-3/PUD

R-4 R-4

R-4

R-4

R-4
R-4

R-4

R-4

2.b.a

Packet Pg. 19

A
tt

ac
h

m
en

t:
 C

h
ri

st
ia

n
 L

if
e 

M
ap

  (
99

99
 :

 C
h

ri
st

ia
n

 L
if

e 
C

h
u

rc
h

)



EXHIBIT A
2.b.b

Packet Pg. 20

A
tt

ac
h

m
en

t:
 L

an
d

 U
se

 P
la

n
 M

ap
  (

99
99

 :
 C

h
ri

st
ia

n
 L

if
e 

C
h

u
rc

h
)



 11333 N. Cedarburg Rd 

 Mequon, WI 53092-1930 

 Phone: 262-236-2902 

 Fax: 262-242-9655 

www.ci.mequon.wi.us  Department of Community Development 
 

 

TO:  Planning Commission 

FROM: NATALIE REDDING, CITY PLANNER 

DATE: January 27, 2025 

SUBJECT: Catalyst Construction.  The application is seeking conditional use grant 

approval to allow for an accessory dwelling for the property located at 2707 

W. Cassel Lane. 

 

 

Applicant: Catalyst Construction  

Status of Applicant: Agent 

Requested: Conditional Use Grant 

Existing Use: Residential  

Existing Zoning: R-1 (Rural Residential) 

 OA (Agricultural Overlay District) 

 C-1 (Shoreland-Wetland Conservancy District) 

 FW (Floodway District) 

Land Use Plan: Residential: 5-acre min/Critical 

 Environment 

Lot size: 27.22 Acres  

Location: 2707 W. Cassel Lane 

Tax Key Number: #14-001-04-002.00 

District: #5 

 

Background: The applicant is requesting conditional use grant approval for an attached 

accessory dwelling unit (ADU) at 2707 W Cassel Lane. The subject site is located on 27.22 acres 

and is zoned R-1/C-1/FW/OA. The plan will transform the existing house into the “mother-in-

law suite,” and the proposed addition into the primary dwelling. The applicant was approved at 

architectural board for the proposed project at the December 2024 meeting. The proposed 

accessory dwelling unit meets all code standards of section 58-248(e)(1-9). 

 

Conditional Use Grant Findings: 

According to Section 3.05(1)(b) of the Zoning Code, the following findings shall be considered 

when analyzing a conditional use grant application: 

 

1. The proposed use should not endanger the public health, safety or general welfare of 

the city and the immediate neighborhood. 

The proposal is subject to the regulations of the Uniform Dwelling Code and will require 

inspections during the construction process. Staff does not believe there would be any 

public health or safety issues associated with the additional dwelling.     

 

2. The proposed use should not injure the value of adjoining or abutting property. 

The use of the property for income generation is prohibited per the Zoning Code. 

3.a
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Additional non-income producing dwellings are conditional uses in the R-1 district. The 

adjacent uses are residential and also located in the R-1 district. The proposed dwelling 

meets the R-1 district technical requirements as well as the following criteria for ADU’s: 

 

• The total living area of an accessory dwelling unit can be no larger than 40 

percent of the total living area of the primary dwelling to which it is 

attached or contained (23% proposed). 

• The accessory dwelling unit must have at least one common entrance with 

the primary dwelling unit. 

• There shall not be separate direct entrances for each dwelling unit on the 

front of the building unless this prohibits handicapped access. 

 

3. The proposed use shall be harmonious or compatible with the area in which it is 

located. 

The parcel is zoned R-1 and is 27.22 acres in size. The proposed addition meets the 

coverage and setback requirements of the R-1 zoning district.  Staff believes the use is 

harmonious with the surrounding area. 

 

Staff Recommendation: 

Staff recommends approval of the conditional use based on the following conditions: 

 

1. The primary dwelling unit must be owner occupied at any time that a person other than 

the owner or a legal dependent of the owner occupies the accessory dwelling unit. A 

property shall be deemed to be owner occupied if an owner or in the case of an owner 

entity, the person who has voting control of the entity, is either registered to vote using 

that address or claims the property as the person's primary residence for the Wisconsin 

lottery and gaming credit. 

2. The use of this dwelling is restricted to a family member, blood relative, legal dependent, 

caretaker or paid servant of the owner of a resident of the primary dwelling unit. 

3. The accessory dwelling unit may not have a separate postal address. 

4.   Staff review and approval of final plans prior to issuance of permits. The applicant shall 

submit such plan within 180 days of Planning Commission action, or the required plan(s) 

shall be submitted to Planning Commission for additional review and action and subject 

to all necessary fees. 

 

Attachments: 

Packet Docs_Cassel_01.27.25 (PDF) 
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RE: Request for permission to have an additional kitchen placed in existing residence to serve as an 

accessory to the main living area (addition being planned, see overall floor plan) 

This request is for an existing home located at: 

 2707 W Cassel Lane in Mequon, WI 53097 

Tax key #: 14-001-04-002.0 

To whom it may concern:  

The owner has proposed a large addition to the existing home, which was awarded approval at the 

last Architectural Review board, along with the exterior improvements on the existing home. 

We are now asking to be approved for a secondary kitchen to be placed in the existing home, as 

shown on the building plans provided. This would serve as a place that the client’s parents could 

use when they come and stay for extended periods of time to spend time with family and the 

children. This is the only intended use of this area. 

Due to the size of the overall scope of the finished project, we feel that having (2) kitchens total in 

order to service what would serve as a mother-in-law suite would be acceptable, and we are 

looking to obtain the permission to do so. 

 

Existing house renovation (Finished Square Footage) 

1st Floor: 1791 SF  

2nd Floor: 1100 SF 

Existing Barn Renovation to garage: 1284 SF 

 

We respectfully submit this request and can provide any supporting information as needed. 

Thank you, 

Marcel Uttech, Assoc. AIA 

414-255-4600 
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PROJECT:

CATALYST CONSTRUCTION
MILWAUKEE, WISCONSIN

GENERAL CONTRACTOR:  

PROJECT MANAGER:

DATE:

ISSUED FOR:

PROJECT NUMBER:

PROJECT DESIGNER:

PROJECT

OWNER

REVISIONS

SHEET  

INFORMATION

UTTECH DESIGN, LLC

MADISON / MILWAUKEE, WISCONSIN

T: 414.255.4600

UTTECH DESIGN LLC

MJU

2707 WEST CASSEL LANE LLC

2707 CASSEL LANE MEQUON, WI
CONSTRUCTION DOCUMENTS

EXISTING HOME RENOVATION

G000

240701

12.14.24

PLANNING COMMISSION

COVER

EXISTING HOME
RENOVATION
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PROJECT MANAGER:

DATE:

ISSUED FOR:

PROJECT NUMBER:

PROJECT DESIGNER:

PROJECT

OWNER

REVISIONS

SHEET  

INFORMATION

UTTECH DESIGN LLC

2707 WEST CASSEL LANE LLC

EXISTING HOME 
RENOVATION

2707 CASSEL LN. MEQUON, 

WISCONSIN

A045

240701

12.14.24

PLANNING COMMISSION

EXISTING HOUSE PHOTOS

MJU

MADISON / MILWAUKEE

Tel: 414.255.4600

EXISTING HOUSE - SOUTH ELEVATION (FRONT, LOOKING NORTH) EXISTING HOUSE - WEST ELEVATION (SIDE, LOOKING EAST) EXISTING HOUSE - WEST ELEVATION (SIDE, LOOKING SOUTHEAST)

EXISTING HOUSE - EAST ELEVATION (FRONT, LOOKING SOUTHWEST) EXISTING HOUSE -NORTH ELEVATION (REAR, LOOKING SOUTH) EXISTING BARN- NORTH ELEVATION (SIDE, LOOKING SOUTWEST)
NO. DESCRIPTION       DATE
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RENOVATE BARN TO 3-CAR GARAGE

FRAME IN AS NEEDED TO INSULATE 

AND APPLY EXTERIOR FINISH PER 

ELEVATIONS. SEE STRUCTURAL

FOR ADDITIONAL INFORMATION

NEW HALF COURT 

BUILDING

CMU WALL WITH APPLIED FINISH

SEE A450 AND ELEVATIONS

NEW EXTERIOR WALL ON NEW 

FOUNDATION

SEE ELEVATIONS, REFER TO STRUCTURAL 

DRAWINGS

NEW KITCHEN

PER OWNER 5
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-
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DOOR
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OVERHEAD 

DOOR

CONCRETE FORMED

STAIRS TO MATCH

COURT FINISH FLOOR

ELEVATION

4 1 ' -  1 1  3 /4 "

FRAME EXISTING HOUSE

AND ROOF INTO NEW

BASKETBALL COURT 

AREA. SEE FLOOR PLAN,

ELEVATIONS 

AND ROOF PLAN

MATCH EXISTING 

FINISH FLOOR

WITH GARAGE GRADE

ALL EXTERIOR SITE IMPROVEMENTS

REFERT TO LANDSCAPE AND CIVIL

DRAWINGS

ALL EXTERIOR SITE IMPROVEMENTS

REFERT TO LANDSCAPE AND CIVIL

DRAWINGS

NEW WINDOWS PER 

SCHEDULE

REMOVE EXISTING FINISH,

AND PREP FOR NEW PER

ELEVATIONS. ALSO SEE A450
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-
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A200 2

S
im

A201

2 Sim

A2001

S
im

A201

1 Sim

D1 REMOVE EXISTING FLOORING AND PREP FOR NEW

D2 REMOVE DOOR AND INFILL FRAME

D3 REMOVE EXISTING WALL

DEMOLITION  KEYNOTES

D4 REMOVE EXISTING WINDOW AND INFILL FRAME

D5 REMOVE EXISTING SILO

D6 REFRAME FLOOR TO ALIGN WITH EXISTING

D7 REMOVE EXISTING FACADE. PREP FOR NEW PER ELEVATIONS

NOTE: ALL EXISTING HOUSE FACADE TO BE REMOVED, WALLS PREPPED AND

NEW FINISH APPLIED PER ELEVATIONS. SEE A450 FOR MORE INFORMATION

PROJECT MANAGER:

DATE:

ISSUED FOR:

PROJECT NUMBER:

PROJECT DESIGNER:

PROJECT

OWNER

REVISIONS

SHEET  

INFORMATION

UTTECH DESIGN LLC

THREE LEAF DEVELOPMENT

EXISTING HOME 
RENOVATION

2707 CASSEL LN. MEQUON, 

WISCONSIN

A050

240701

12.14.24

PLANNING COMMISSION

DEMO PLAN - EXISTING HOUSE - FIRST

FLOOR

MJU

MADISON / MILWAUKEE

Tel: 414.255.4600

1/8" = 1'-0"

EXISTING HOUSE - DEMO PLAN 1ST FLOOR
1

DEMOLITION NOTES:

1. COMPLETELY GUT INTERIOR OF EXISTING HOUSE

2. REMOVE EXTERIOR WALL FINISHES AND EXISTING TRIMS

3. REMOVE ALL EXISTING FLOORING AND PREP FOR NEW

4. INFILL WALLS WHERE NEEDED AND MAINTAIN REQUIRED FIRE SEPARATION

    AS NEEDED.

5. EXISTING WINDOWS AND FRONT ENTRY DOOR TO REMAIN. REMOVE WINDOWS

    WHERE NOTED ON DEMO PLAN AND INFILL FRAME AND INSULATE, WEATHERPROOF.

6. REPLACE ROOF SHINGLES (ADDITION TO MATCH)

7. PREP EXTERIOR WALLS FOR NEW FINISHES AND TRIMS. SEE ELEVATIONS

1/8" = 1'-0"

EXISTING HOUSE - PROPOSED 1ST FLOOR
2

NO. DESCRIPTION       DATE

NEW CONSTRUCTION NOTES:

1. GC TO COORDINATE ALL NEW WALL, CEILING AND FLOOR FINISHES WITH OWNER

2. GC TO COORDINATE AND CONFIRM ALL NEW FIXTURES WITH OWNER

3.  GC TO COORDINATE KITCHEN PLANS AND APPLIANCES WITH OWNER

4. GC TO COORDINATE ANY NEW ELECTRICAL OUTLETS / LIGHTING WITH OWNER 

    AND VERIFY FINAL LOCATIONS.

5. NEW WALL FINISHES TO MATCH STONE AND STUCCO FINISHES FROM ADDITION

6. NEW SHINGLES TO MATCH ADDITION

7. NEW GUTTERS WHERE NEEDED, MATCH EXISTING

8. SEE LANDSCAPE SHEETS FOR ALL EXTERIOR IMPROVEMENTS IN FULL CONSTRUCTION SET FOR 

    ADDITION
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D1 REMOVE EXISTING FLOORING AND PREP FOR NEW

D2 REMOVE DOOR AND INFILL FRAME

D3 REMOVE EXISTING WALL

DEMOLITION  KEYNOTES

D4 REMOVE EXISTING WINDOW AND INFILL FRAME

D5 REMOVE EXISTING SILO

D6 REFRAME FLOOR TO ALIGN WITH EXISTING

D7 REMOVE EXISTING FACADE. PREP FOR NEW PER ELEVATIONS

NOTE: ALL EXISTING HOUSE FACADE TO BE REMOVED, WALLS PREPPED AND

NEW FINISH APPLIED PER ELEVATIONS. SEE A450 FOR MORE INFORMATION
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PROJECT MANAGER:

DATE:

ISSUED FOR:

PROJECT NUMBER:

PROJECT DESIGNER:

PROJECT

OWNER

REVISIONS

SHEET  

INFORMATION

UTTECH DESIGN LLC

2707 WEST CASSEL LANE LLC

EXISTING HOME 
RENOVATION

2707 CASSEL LN. MEQUON, 

WISCONSIN

A051

240701

12.14.24

PLANNING COMMISSION

DEMO PLAN - EXISTING HOUSE - SECOND

FLOOR

MJU

MADISON / MILWAUKEE

Tel: 414.255.4600

3/16" = 1'-0"

EXISTING HOUSE - DEMO PLAN 2ND FLOOR
1

DEMOLITION NOTES:

1. COMPLETELY GUT INTERIOR OF EXISTING HOUSE

2. REMOVE EXTERIOR WALL FINISHES AND EXISTING TRIMS

3. REMOVE ALL EXISTING FLOORING AND PREP FOR NEW

4. INFILL WALLS WHERE NEEDED AND MAINTAIN REQUIRED FIRE SEPARATION

    AS NEEDED.

5. EXSITING WINDOWS AND FRONT ENTRY DOOR TO REMAIN

6. REPLACE ROOF SHINGLES (ADDITION TO MATCH)

7. PREP EXTERIOR WALLS FOR NEW FINISHES AND TRIMS. SEE ELEVATIONS

3/16" = 1'-0"

EXISTING HOUSE - PROPOSED 2ND FLOOR
2

NO. DESCRIPTION       DATE

NEW CONSTRUCTION NOTES:

1. GC TO COORDINATE ALL NEW WALL, CEILING AND FLOOR FINISHES WITH OWNER

2. GC TO COORDINATE AND CONFIRM ALL NEW FIXTURES WITH OWNER

3.  GC TO COORDINATE KITCHEN PLANS AND APPLIANCES WITH OWNER

4. GC TO COORDINATE ANY NEW ELECTRICAL OUTLETS / LIGHTING WITH OWNER 

    AND VERIFY FINAL LOCATIONS.

5. NEW WALL FINISHES TO MATCH STONE AND STUCCO FINISHES FROM ADDITION

6. NEW SHINGLES TO MATCH ADDITION

7. NEW GUTTERS WHERE NEEDED, MATCH EXISTING

8. SEE LANDSCAPE SHEETS FOR ALL EXTERIOR IMPROVEMENTS IN FULL CONSTRUCTION SET FOR 

    ADDITION
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A200 2
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KITCHEN

GUEST BATH 02

OUTDOOR 

POOL 

OUTDOOR FIREPIT AREA
w/ GROUND LIGHTING

6
9
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 6
"

12" EXISTING 4HR 

FIREWALL

EXISTING HOUSE

1ST FLOOR 1877 SF (paint to paint = 1791 SF 

2ND FLOOR 1300 SF (paint to paint = 1100 SF

TOTAL: 3177

NEW GARAGE 

BARN : 1284 SF

(14'-0" TO INSIDE PEAK)

3-CAR GARAGE

42x30

3
0

' 
- 

1
"

JE
R
S
EY

 W
A

LL

INFINITY EDGE

ATV GARAGE

8'-4" X 6'-2"

1
2

' 
-

 6
"

1
2

' 
-

 6
"

1
3

' 
-

 6
"

1
2

' 
-

 7
"

4 ' -  7  3 /4 "

OFFICEGYM

CUBBIES/ 

DROPZONE

B
E
V

. 
C

E
N

T
E
R

GOLF SIMULATOR

MUD ROOM

GUEST BATH 01

14'-10" X 19'-5"

POOL ROOM
14'-0" X 22'-3"

14'-0" X 20'-0"

15'-0" X 15'-0"

B
E
N

C
H

BENCH & LOCKERS

2
0
X

8
 

2
0
X

8
 

NBA HALF COURT

24'-9" X 21'-7"

GREAT ROOM

36'-0" X 21'-0"

DNUP

SPECIAL EVENT ROOM

28'-0" X 12'-6"

UP

ENTRY 
FOYER

17'-7" X 15'-1"

24'-0" X 19'-9"
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12'-6" X 14'-10"
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1
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8
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10'-0" X 6'-10"

5 ' -  0 "

5
' 

-
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"

5 ' -  0 "

GRILLING KITCHEN

5 ' -  0 "

DN

3
9

' 
-

 0
"

2 8 ' -  6  1 /2 "

2 6 ' -  6 "

4 ' -  0 "

1 3 ' -  9 "

4 ' -  0 "

8x7

ENTRY CLOSET/STORAGE

BENCH

100' - 0"

97' - 6"

4 0 ' -  4  1 /2 "

P
O

C
K

E
T
 M

U
L
T
I 
S
L
ID

E

PIVOT 

DOOR

BUTLERS PANTRY

12'-5" X 6'-2"

LAP 

POOL 

1 9 ' -  7 "

TOTAL ADDITION WITH GARAGE: 10084 SF

GARAGE: 2018 SF

ADDITION WITHOUT GARAGE: 8066 SF

BASKETBALL COURT AREA: 2085 SF

ADDITION WITHOUT BASKETBALL COURT AND GARAGE: 5981 SF 

SECOND FLOOR: 4558 SF (NORTH UPPPER) / 1109 SF (GUEST SUITE SOUTH)

TOTAL SECOND FLOOR: 5667 SF
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1
2

" 
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1
2

"
1

2
" 

/ 
1
2

"

10" / 12"10" / 12"

EXISTING HOUSE 

4
" 

/ 
1
2

"

EPDM ROOF

WITH TAPERED INSULATION 

TO INTERNAL DRAINS

EPDM ROOF

WITH TAPERED INSULATION 

TO INTERNAL DRAINS

STANDING SEAM 

METAL ROOFING

STANDING SEAM 

METAL ROOFING

STANDING SEAM

METAL ROOFING

EPDM ROOF ON CANOPIES

WITH TAPERED INSULATION 

TO INTERNAL DRAINS

EPDM ROOF ON CANOPIES

WITH TAPERED INSULATION 

TO INTERNAL DRAINS

EXISTING BARN 

EXISTING 12" MASONRY FIREWALL

NEW ROOF SECTION

TO MATCH EXISTING

ROOF NOTES 

ALL ROOF PENETRATIONS:

RUN 18" (MIN.) FROM PENETRATIONS

4. INSTALL ROOF/ ATTIC VENTING TO PROVIDE 1SF OF VENT AREA PER 300 SF OF 

ATTIC AREA.  HALF OF THE REQUIRED VENTING SHALL OCCUR AT RIDGE AND HALF 

SHALL OCCUR AT EAVE. PROVIDE 'CAN' VENTS ONLY WHEN NECESSARY.  ROOFING 

CONTRACTOR SHALL PROVIDE CALCULATIONS SHOWING FINAL VENTING PRIOR TO 

INSTALLATION.

5. PROVIDE METAL FLASHING AT ALL VALLEYS AND ALL ROOF/ WALL INTERSECTIONS.

6. ALL ROOF PENETRATIONS SHALL BE FLASHED AND SEALED PER MANUFACTURER'S 

RECOMMENDATIONS.

7. ALL VENT CAPS SHALL BE PREFINISHED METAL TO MATCH ROOF COLOR.

8. ALL DRYERS SHALL BE VENTED WITH U.L. CLASSIFIED DRYER BOX & VENT.  PROVIDE 

POWER BOOSTER FAN/VENT IF VENT RUN EXCEEDS 25'-0".

9. SHINGLES TO BE 30 YR ARCHITECTURAL DIMENSIONAL TYPE, GC TO CONFIRM 

COLOR/TYPE WITH OWNER.

1. ALL ROOF SLOPES SHALL BE AS NOTED ON PLAN.

2. ROOF ROUGH FRAMING DISTANCES BEYOND PERIMETER STUD FACE SHALL BE AS 

FOLLOWS (UNLESS NOTED OTHERWISE):

TYPICAL EAVE OVERHANG = 2'-0" *UNLESS OTHERWISE NOTED

TYPICAL RAKE OVERHANG = 1'-4" *UNLESS OTHERWISE NOTED

3. PROVIDE ICE & WATER SHIELD AT THE FOLLOWING LOCATIONS (SEE SHADED AREAS 

ON ROOF PLAN):

ALL EAVES:

RUN FROM EDGE OF EAVE TO 24" (MIN.) PAST FACE OF EXTERIOR WALLS. 

ALL VALLEYS:

RUN FROM VALLEY TO 18" (MIN.) EACH SIDE OF VALLEY (36" TOTAL WIDTH).

INSTALL UNDER METAL FLASHINGS AT VALLEYS.

ALL ROOF/WALL INTERSECTIONS:

RUN 33" (MIN.) HORIZONTALLY FROM FACE OF WALL 

RUN 18" (MIN.) VERTICALLY UP FACE OF WALL.

10. ALL DRYERS SHALL BE VENTED WITH U.L. CLASSIFIED DRYER BOX & VENT.  PROVIDE 

POWER BOOSTER FAN/VENT IF VENT RUN EXCEEDS 25'-0".

11. PROVIDE 5" SEAMLESS GUTTERS, COLOR/TYPE TO BE APPROVED BY OWNER. 

DOWNSPOUT LOCATION AND QUANTITY TO BE DETERMINED BY DESIGN/BUILD 

ROOFING CONTRACTOR.  LOCATION OF DOWNSPOUTS TO BE DETERMINED IN 

THE FIELD BY GENERAL CONTRACTOR AND DESIGN/BUILD PLUMBING 

CONTRACTOR AND APPROVED BY OWNER.

12. CARE MUST BE TAKEN TO ENSURE THAT THE GUTTERS, DOWNSPOUTS, AND ALL 

PREFINISHED ACCESSORIES MATCH IN COLOR & STYLE AND ARE LOCATED CLEAR OF 

ALL DOORS, WINDOWS, BALCONIES, BAYS, ETC.

13. PROVIDE WATER TIGHT INTEGRITY AT ALL PENETRATIONS AND EQUIPMENT PER 

ROOFING MANUFACTURER'S STANDARD DETAILS AND REQUIREMENTS FOR 

WARRANTY AND CURRENT NRCA STANDARDS.

14. DISCONTINUE MAIN ROOF SHEATHING AT GABLE ROOF AREAS TO ALLOW FOR 

PROPER VENTILATION FLOW TO UPPER RIDGE VENTS. (TYP)

15. PROVIDE VENTED SOFFITS AS REQUIRED IN GC PROVIDED SUBMITTALS.
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OUTDOOR 

POOL 

OUTDOOR FIREPIT AREA

w/ GROUND LIGHTING

6
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"
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"

12" EXISTING 4HR 

FIREWALL

EXISTING HOUSE (PROPOSED ADU)

1ST FLOOR: (paint to paint = 1785 SF 

2ND FLOOR: (paint to paint) = 1156 SF

TOTAL: 2941 SF TOTAL

NEW GARAGE 

(RENOVATED BARN) : 1284 SF

(14'-0" TO INSIDE PEAK)

3-CAR GARAGE
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MAIN HOUSE (ADDITION)

1ST FLOOR: (paint to paint) = 7747 SF 

2ND FLOOR: (paint to paint) = 4549 SF

TOTAL: 12296 SF
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4 ' -  1 "

ROOF DECK

SAUNA
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LAUNDRY ROOM
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1
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VAULTED CEILING AREA OPEN TO BELOW

FLAT CHORD ROOF TRUSSES

1 0 3 ' -  1 1 "

1 0 2 ' -  4 "

UNDICLOSED 

AREA

LOWER CANOPY

EXISTING HOUSE (PROPOSED ADU)

1ST FLOOR: (paint to paint = 1785 SF 

2ND FLOOR: (paint to paint) = 1156 SF

TOTAL: 2941 SF TOTAL

MAIN HOUSE (ADDITION)

1ST FLOOR: (paint to paint) = 7747 SF 

2ND FLOOR: (paint to paint) = 4549 SF

TOTAL: 12296 SF
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2ND FLOOR
111' - 9 7/8"

1ST FLOOR
100' - 0"

2ND FLR BRG
110' - 1 1/8"

ROOF BRG
120' - 11"

36/72

36/72

36/72 36/72

80/72 80/72 80/72

36/72 36/72 36/72 36/72 36/72 36/72 36/72 36/72 36/72 36/72 36/72

80/24

INSULATED STEEL GARAGE DOORS

BY CLOPLAY (SEE SHEET A075)

80/2480/24

36/72 36/72

80/24

60/48
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/
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1
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/
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3104

19

10 18 3 3

9

8

60/24

48/36

PEAK ROOF HGT
140' - 8"

22 4

15

1515 20 21

7

17

5209

4

2ND FLOOR
111' - 9 7/8"

1ST FLOOR
100' - 0"

ROOF BRG
120' - 11"

48/7236/72 36/72

80/72AWNING

PASS-THRU 12X9 BIFOLDING 12X9 BIFOLDING3X8

3X8

3X8

48/24

CONFIRM SLOPE WITH 

INTERIOR TRUSS SLOPE.

SEE WINDOW SCHEDULE.

60/60

80/72 80/72

80/24 80/24

72/24

60/60

13

14

19

18

7

6

2

3

5

1

1

2

11

19

8

2021

98

(2) PANEL POCKET SLIDER (8FT CLEAR)

4

36/72
48/36

PEAK ROOF HGT
140' - 8"

48/36

SEE LANDSCAPE ELEVATIONS FOR POOL DECK EXTERIOR DESIGN.

*OMITTED FOR ARCHITECTURAL CLARITY IN ELEVATIONS

EXISTING HOUSE RENOVATION

5 5

22

222021 21 95209
3

EXISTING BARN RENOVATION

21

1 LP SMART SIDE BOARD AND BATTEN PANELS - DESERT STONE

2 LP SMART TRIM - WINDOW/DOOR 1X4 - DESERT STONE

7 DIMENSIONAL ASPHALT SHINGLES - OWENS CORNING 30YR / ONYX BLACK

ELEVATION KEYNOTES

6 EXTRUDED GUTTERS W/ 5" DOWNSPOUTS

3 LP SMART TRIM 1X6 - DESERT STONE

4 LP SMART TRIM 1X10 - DESERT STONE

5 HALQUIST THIN SET STONE - BILTMORE COLLECTION

8 PREFINISHED METAL TRIM - MATCH WINDOW COLOR

9 STUCCO FINISH - COLOR TO MATCH LP DESERT STONE

10 STANDING SEAM METAL ROOFING  - WESTERN METAL ROOFING / BLACK

11 42" A.F.F GLASS RAILING

12 ALUMINUM SOFFIT - WOOD ACCENT

13 1X8 FASCIA TRIM BOARDS

14 1X4 FASCIA TRIM BOARDS

15 WINDOWS - MARVIN ULTIMATE SERIES, BLACK

16 POOL - BY OTHERS

17 EXISTING 12" MASONRY WALL

18 INSULATED GARAGE DOORS - CLOPLAY / CANYON RIDGE ELEMENTS

19 DECORATIVE ALUMINUM GABLE VENT: 12" X 48" / COLOR TO MATCH DESERT STONE

20 LIMESTONE SILL - HALQUIST / CARTHAGE MARBLE BRUSHED - 6" TALL (SEE PROFILE #1)

21 LIMESTONE LINTEL - HALQUIST / CARTHAGE MARBLE BRUSHED - 8" TALL (SEE PROFILE #2)

22 LP SMARTSIDE 1X10 TRIM FOR WATER TABLE TRIM / DESERT STONE

PROJECT MANAGER:

DATE:

ISSUED FOR:

PROJECT NUMBER:

PROJECT DESIGNER:

PROJECT

OWNER

REVISIONS

SHEET  

INFORMATION

UTTECH DESIGN LLC

2707 WEST CASSEL LANE LLC

EXISTING HOME 
RENOVATION

2707 CASSEL LN. MEQUON, 

WISCONSIN

A200

240701

12.14.24

PLANNING COMMISSION

FRONT AND BACK  ELEVATIONS

MJU

MADISON / MILWAUKEE

Tel: 414.255.4600

1/8" = 1'-0"

FRONT ELEVATION
1

1/8" = 1'-0"

REAR ELEVATION
2

NO. DESCRIPTION       DATE

3.a.a

Packet Pg. 33

A
tt

ac
h

m
en

t:
 P

ac
ke

t 
D

o
cs

_C
as

se
l_

01
.2

7.
25

  (
99

95
 :

 C
at

al
ys

t 
C

o
n

st
ru

ct
io

n
)

marce
Rectangle



2ND FLOOR
111' - 9 7/8"

1ST FLOOR
100' - 0"

ROOF BRG
120' - 11"

EXISTING HOUSE REMODEL

(EXISTING WINDOWS TO 

REMAIN)

36/72

36/72

SKY COVE 
BOX

14X9 9X9 9X9

80/72
36/72 36/72 36/72 36/72

4-PANEL

POCKET SLIDE 

(12FT OPENING 

CLEAR)

80/72

11

12

9
' 

-
 1

 1
/

8
"

1
1

' 
-

 9
 7

/
8

"

PEAK ROOF HGT
140' - 8"

9 9 5

POOL DECK AREA, SEE LANDSCAPE SHEETSEXISTING DOOR 

TO REMAIN

522 221 20 21

20 21

12 4

3

NEW WINDOWS AT INFILL,

MATCH EXISTING20

2ND FLOOR
111' - 9 7/8"

1ST FLOOR
100' - 0"

2ND FLR BRG
110' - 1 1/8"

ROOF BRG
120' - 11"

36/72 36/72

HALF COURT ROOF BRG
122' - 0"

X-2ND FLOOR
107' - 0"

48/2448/2448/24

PEAK ROOF HGT
140' - 8"

9

5

9 71

18 20 21
5

EXISTING HOUSE RENOVATION

EXISTING BARN RENOVATION

2 19

2018

17

3 20 5
2224 21

9

19

9

1 LP SMART SIDE BOARD AND BATTEN PANELS - DESERT STONE

2 LP SMART TRIM - WINDOW/DOOR 1X4 - DESERT STONE

7 DIMENSIONAL ASPHALT SHINGLES - OWENS CORNING 30YR / ONYX BLACK

ELEVATION KEYNOTES

6 EXTRUDED GUTTERS W/ 5" DOWNSPOUTS

3 LP SMART TRIM 1X6 - DESERT STONE

4 LP SMART TRIM 1X10 - DESERT STONE

5 HALQUIST THIN SET STONE - BILTMORE COLLECTION

8 PREFINISHED METAL TRIM - MATCH WINDOW COLOR

9 STUCCO FINISH - COLOR TO MATCH LP DESERT STONE

10 STANDING SEAM METAL ROOFING  - WESTERN METAL ROOFING / BLACK

11 42" A.F.F GLASS RAILING

12 ALUMINUM SOFFIT - WOOD ACCENT

13 1X8 FASCIA TRIM BOARDS

14 1X4 FASCIA TRIM BOARDS

15 WINDOWS - MARVIN ULTIMATE SERIES, BLACK

16 POOL - BY OTHERS

17 EXISTING 12" MASONRY WALL

18 INSULATED GARAGE DOORS - CLOPLAY / CANYON RIDGE ELEMENTS

19 DECORATIVE ALUMINUM GABLE VENT: 12" X 48" / COLOR TO MATCH DESERT STONE

20 LIMESTONE SILL - HALQUIST / CARTHAGE MARBLE BRUSHED - 6" TALL (SEE PROFILE #1)

21 LIMESTONE LINTEL - HALQUIST / CARTHAGE MARBLE BRUSHED - 8" TALL (SEE PROFILE #2)

22 LP SMARTSIDE 1X10 TRIM FOR WATER TABLE TRIM / DESERT STONE

PROJECT MANAGER:

DATE:

ISSUED FOR:

PROJECT NUMBER:

PROJECT DESIGNER:

PROJECT

OWNER

REVISIONS

SHEET  

INFORMATION

UTTECH DESIGN LLC

2707 WEST CASSEL LANE LLC

EXISTING HOME 
RENOVATION

2707 CASSEL LN. MEQUON, 

WISCONSIN

A201

240701

12.14.24

PLANNING COMMISSION

RIGHT AND LEFT SIDE ELEVATIONS

MJU

MADISON / MILWAUKEE

Tel: 414.255.4600

1/8" = 1'-0"

LEFT SIDE ELEVATION
2

1/8" = 1'-0"

RIGHT SIDE ELEVATION
1

NO. DESCRIPTION       DATE
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 11333 N. Cedarburg Rd 

 Mequon, WI 53092-1930 

 Phone: 262-236-2902 

 Fax: 262-242-9655 

www.ci.mequon.wi.us  Department of Community Development 
 

 

TO:  Planning Commission 

FROM: NATALIE REDDING, CITY PLANNER 

DATE: January 27, 2025 

SUBJECT: David Roettgers for Roettgers Company.  The applicant is seeking minor 

request for master sign plan approval for the property located 11155 N. 

Wauwatosa Road (Mobil). 

 

 

Applicant: David Roettgers, Roettgers Company Inc. 

Status of Applicant: Agent 

Requested: Master Sign Plan 

Existing Use: Gas Station 

Existing Zoning: B-1 (Neighborhood Business District)  

Land Use Plan: Neighborhood Commercial 

Lot size: .95 Acres 

Location: 11155 N. Wauwatosa Road 

Tax Key Number: #14-028-01-000.00 

District: #4 

 

Background: The applicant is requesting master sign plan approval for a Mobil Car Wash 

located at 11155 N Wauwatosa Road. The building and site plan amendment and expansion of a 

non-conforming use for the Mobil Car Wash was initially approved in May of 2023. A 

subsequent approval for an extension was granted in September of 2024. The signs put forth in 

this plan aim to uphold a certain level of customer service for the business and guarantee safe 

navigation through the site.   
  
Master Sign Plan:  

The master sign plan includes a total of eight signs scattered throughout the site. This includes 

five freestanding signs, and three wall mounted signs. The proposed signs range from two to 

fifteen square feet, with the menu sign being the largest. Given that this sign contains the most 

pertinent information as to the car wash’s services, and is located within the car wash queue, 

staff does not see an issue with the size as proposed. Staff is requesting the yellow arrow with 

red lettering on the entrance sign be changed to a red arrow with white lettering, to better match 

the general color scheme and branding of the Mobil station. Other than this adjustment, staff 

does not see any issues with the size, location and designs of the proposed signage as they are 

interior to the site, to the rear of the convenience store and therefore not impactful to public view 

of the intersection, which is a gateway to the Town Center.   
  
Staff Recommendation:   

Planning staff recommends approval of the master sign plan subject to the following conditions:  
  

1. Entrance sign arrow color be changed from yellow to red.  

2. Landscape area to be planted around the base of public facing 

4.a

Packet Pg. 36



freestanding/monument signs, extending a minimum of 5 feet from the base of 

the sign (specifically entrance sign). 

3. Final sign plans shall be submitted within 180 days of Planning Commission 

action. Such final plans shall be subject to staff review and approval prior to 

issuance of permits. Approval shall be based on consistency with applicant’s 

application and the requirements of the Planning Commission’s approval. 

4. Compliance with all other requirements of the sign code. 

 

Attachments: 

Packet Docs_Mobil_MSP_01.27.25 (PDF) 
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PART#:  EENIS
DIMENSIONS:  18”W X 48”H X 2.25”D
BODY COLOR:  CLEAR ANODIZE
QTY:  1
CUT FILE REFERENCE:  N/A
MOUNT: PLATE

DATE: 6/14/2024
SALES ORDER: 114915
CUSTOMER PO: 95264
COMPANY: OIL EQUIPMENT
DESIGNER: LIZ 02
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Meeting Minutes from September 23, 2024 
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Meeting minutes from May 22, 2023
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Meeting minutes from April 24, 2023
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 11333 N. Cedarburg Rd 

 Mequon, WI 53092-1930 

 Phone: 262-236-2902 

 Fax: 262-242-9655 

www.ci.mequon.wi.us  Department of Community Development 
 

 

TO:  Planning Commission 

FROM: JAC ZADER, ASSISTANT DIRECTOR COMMUNITY DEVELOPMENT 

DATE: January 27, 2025 

SUBJECT: Brixmor SPE 1 LLC.  The applicant is seeking minor request for master sign 

plan approval for the property located at 10906-11116 N. Port Washington 

Road (Mequon Pavilions). 

 

 

Applicant: Brixmor SPE 1 LLC 

Status of Applicant: Owner 

Requested: Master Sign Plan Amendment 

Existing Use: Shopping Center  

Existing Zoning: B-2 (Community Business District) 

Land Use Plan: Community Commercial  

Lot size: 19.7 Acres 

Location: 10902-11116 N. Port Washington Road  

Tax Key Number: #15-029-06-010.00 

District: #8 

 

Background: 

The applicant is requesting a master sign amendment for the Pavilions Shopping Center located 

at 10902-11116 North Port Washington Road. The applicant has been working with the city on a 

more significant change to the Master Sign Plan based on façade changes that occurred several 

years ago to the development. The amendment process has been more complicated that initially 

contemplated and is expected to be resolved in the coming months. In the meantime, the 

applicant is requesting a minor change to the plan to address an immediate concern for one of the 

new tenants (Sierra).  The amendment is related to the size limitations of a logo as part of the 

overall sign package. 

 

Master Sign Plan Amendment: 

The proposed sign plan amendment is related to the size of a logo as part of the overall sign 

design. The current regulations state the following: 

 

• Maximum logo height and width shall follow the same restraints as the letters.  

• Logos are included in the total square footage of the sign and are permitted up to 20% 

of the allowable square footage of the sign or 12 square feet, whichever is less.   

 

The current language was proposed by the owner during the last MSP amendment in 2019. It is 

important to note that prior to 2012 the MSP did not restrict the square footage of the logo and 

the current sign code for the city does not differentiate between logos and signs. The change to 

the MSP in 2019 relating to logos created several nonconforming signs in the shopping center, 

most notably the Sendiks sign (see attached picture). In addition, it restricted new signs from 
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having a larger logo like the recently installed Sierra sign (see attached picture). 

 

The new, proposed language states that a logo shall be permitted as part of the sign on the front 

facing façade of each space, provided that it complies with the following:  

 

• The logo height shall not exceed 150% of the height of the sign lettering for such 

space,  

• The logo shall not exceed 50% of the total sign area,  

• The logo shall be considered part of the sign and meet all other size and location 

requirements.    

 

Staff is supportive of the proposed amendment since it does not increase the size of the 

overall sign area and will address all of the current nonconforming situations. Based on the 

new language the applicant has submitted a sign design for the Sierra tenant space to show 

what the new sign will look like (see attached picture).  

 

Staff Recommendation: 

Staff recommends approval of the master sign plan amendment subject to the following 

conditions: 

 

1. Staff review of final master sign plan. 

2. Final sign plan shall be submitted within 180 days of Planning Commission action. Such 

final plans shall be subject to staff review and approval prior to issuance of permits. 

Approval shall be based on consistency with applicant’s application and the requirements 

of the Planning Commission’s approval. 

 

Attachments: 

PacketDocs_Brixmor_01.27.25 (PDF) 
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Master Sign Plan Amendment – Pavilions Shopping Center 

 

Old Language  

G)  Trade Insignia/Logo: Maximum height and width shall follow the same restraints as the 
letters. Logos are included in the total square footage of the sign and are permitted up to 20% 
of the allowable square footage of the sign or 12 square feet, whichever is less. 
 
New language 
 

G)  Logo: A logo shall be permitted as part of the sign on the front facing façade of each space, 
provided that it complies with the following: (i) logo height shall not exceed 150% of the height 
of the lettering for such space, (ii) the logo shall not exceed 50% of the total sign area, (iii) the 
logo shall be considered part of the sign and meet all other size and location requirements.    
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 11333 N. Cedarburg Rd 

 Mequon, WI 53092-1930 

 Phone: 262-236-2902 

 Fax: 262-242-9655 

www.ci.mequon.wi.us  Department of Community Development 
 

 

TO:  Planning Commission 

FROM: JAC ZADER, ASSISTANT DIRECTOR COMMUNITY DEVELOPMENT 

DATE: January 27, 2025 

SUBJECT: Technical Engineering Consultants, LLC.  The applicant is seeking final plat, 

development agreement and concept plan approval to allow for a 37-lot 

subdivision for the property located at 1310 W. Highland Road (Highland 

Road Meadows). 

 

 

Applicant: Technical Engineering Consultants, LLC 

Status of Applicant: Agent 

Requested: Final Plat 

 Development Agreement Amendment 

 Concept Plan Amendment 

 Open Space Plan  

 Street Plan  

Existing Zoning: UCRC (Ulao Creek Residential Cluster District) 

Land Use Plan: Residential 1 Acre 

Lot size: 32.72 Acres 

Location: 1310 W. Highland Road  

Tax Key Number: #15-007-16-002.00 

District: #5 

 

Background: The applicant is requesting several actions for Highland Meadows subdivision 

located at 1310 W Highland Road, a subdivision consisting of 37 single family lots ranging from 

15,005 to 27,690 square feet. The requested approvals are as follows: 

 

• Concept Plan Amendment 

• Street Tree Open Space and Landscape Plan 

• Development Agreement Amendment 

• Final Plat 

 

Concept Plan:  

The applicant is requesting an amendment to the original concept plan approved on May 20, 

2024, as it relates to the lot coverage requirement. The Ulao Creek zoning district limits the 

amount of the lot that can be covered by buildings and structures to 20 percent unless approved 

by Planning Commission. The applicant states that it is difficult to meet the requirement on 

smaller lots that contain a ranch home. For example, the smallest lot in the development (Lot 18) 

would be limited to 3,000 square feet of lot coverage. With most new homes including a three-

car attached garage that is approximately 700 square feet, it doesn’t allow for a dwelling large 

enough to meet current customer demand. The applicant is requesting an amendment that would 

increase the lot coverage requirement to 23% for lots under 18,000 square feet that are 
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constructing a single-story home. There are 13 lots of the 37 lots that are less than 18,000 square 

feet. The applicant has also agreed to prohibit accessory buildings as part of the Homeowners 

Restrictions.  This would alleviate potential future problems on lots where the home utilizes the 

entire lot coverage requirement permitted under the code. Staff recommends a condition of the 

Development Agreement address this restriction to ensure compliance over time regardless of 

HOA actions that could modify their covenants.  

 

Street Tree and Open Space Plan: 

The proposed street tree plan was reviewed and approved by the Tree Board on October 8, 2024. 

The landscape plan includes plantings in the open space areas, along Port Washington and 

Highland Road, and adjacent to the asphalt path the connects to the existing path in front of 

Ascension Medical. The open space plan includes a tot lot playground area with a fire pit and 

asphalt and grass trails throughout the site. The open space plan complies with the requirements 

of the UCRC zoning district.  Staff has no objection to the street tree and landscape plan.  

 

Development Agreement Amendments: 

The developer is requesting two development agreement (DA) amendments. The first is related 

to the sanitary sewer flow restrictor system components, and the second is related to sidewalk 

installation. 

 

Staff recommends approval of the language included in the DA amendment drafts. If the DA 

amendment drafts are not approved as written, engineering staff does not recommend approval of 

final plat as the conditions of the original development agreement have not been met. If changes 

are requested to the draft amendments, staff recommends tabling both the final plat approval and 

the DA amendment items to allow staff and legal review. 

 

Sanitary Sewer Flow Restrictor System: 

The existing DA requires sanitary sewer facilities to be constructed prior to final plat approval. 

The developer has experienced material delays for delivery and installation of the electronic 

components needed to fully operate the restrictor system. The developer and City have 

developed a draft amendment that would allow the developer to obtain final plat prior to 

installation. The amendment requires the developer to deposit a guarantee and operate the system 

until completion along with other requirements as shown in the attached DA amendment. 

 

Public Sidewalk: 

The existing DA requires sidewalk to be fully constructed prior to final plat approval. Currently, 

the developer has not installed sidewalk in the development and is unable to due to current 

weather conditions. The amendment would require the developer to deposit a guarantee and 

install the sidewalk prior to June 30th, 2025, along with other requirements as shown in the 

attached DA amendment. The developer is only able to obtain building permits on 21 of the 37 

lots until the sidewalk is completed. Building permit issuance would be prohibited on lots 

(specified lots are listed in the DA) with drive access through a sidewalk area until the sidewalk 

is constructed and approved by the City.  

 

Final Plat: 

The developer requests final plat approval for this subdivision, which includes 37 single-family 

lots with outlots that contain open space, asphalt path with lights and storm water detention 

facilities. The final plat is consistent with the approved preliminary plat granted on January 23, 

2023, and later amended in May 2024.  Since there will be no dwellings completed until spring, 

staff agreed to delay the installation of the open space features including landscaping, street 
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trees, path lights and play areas until June 30, 2025. The open space area also includes the 

extension of the illuminated path along Port Washington Road. Based on complaints from 

residents in the area, the light fixture has been modified to reduce the amount of glare coming off 

the fixture. Staff has replaced one of the existing lights in front of the Ascension Medical clinic 

and in the future will be replacing the remaining five. 

 

Engineering Report: 

Cole McCraw, Assistant City Engineer, has reviewed the application and has the following 

comments: 

 

The Developer must fulfill all requirements of the Development Agreement (DA) prior to the 

recording of the final plat. The applicant was provided with a project checklist of items required 

to be complete prior to final plat approval at Common Council and before recording the final plat 

document. 

 

Final grading is still needed for the public roads that are interior of the site and will be deemed as  

City (public) right-of-way. Except where modified by DA amendment (i.e. grading for delayed 

installation of the public sidewalk), all grading shall be completed, and the full site shall be 

stabilized prior to final plat recording. 

 

The developer shall provide proof of payment in full for the installation of the utilities prior to 

final plat recording. 

 

Staff Recommendations: 

Planning Staff recommends approval of the concept plan amendment, street tree and open space 

plan subject to the following conditions: 

  

1. Lot coverage shall not exceed 23% for lots under 18,000 square feet where a 

single-story home is constructed. 

 

Staff recommends approval of the development agreement amendments subject to the following 

conditions: 

 

1. Common Council approval of the development agreement amendments. 

2. City Attorney review of the development agreement amendment language, subject 

to any clerical, legal, or technical changes.  

3. The Development Agreement shall include a provision that prohibits accessory 

structures on all lots in the development. 

 

Staff recommends approval of the final plat subject to the following conditions: 

 

1. Common Council approval of the Final Plat. 

2. Payment of all necessary fees and or escrows including landscaping, street trees 

and open space features that have not been installed. The escrows shall equal 

125% of the cost of materials and installation. 

3. A 14-month bond for street trees and an escrow equal to 25% of the landscape 

contract cost to insure that landscaping that dies within three (3) years of 

installation will be replaced by the applicant. The timeline shall begin at the time 

of installation.  
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4. All improvements not installed at the time of the recording of the plat shall be 

completed and installed by June 30, 2025. 

5. Final legal documents include an Open Space Agreement and Public Access 

Easement for the paths are subject to City Attorney review and approval prior to 

recording. 

6. All buildings shall maintain a minimum building setback of 30’ from the public 

road right-of-way and a minimum 10/20’ offset from the side and rear property 

lines. Offsets to wetlands as established by the Department of Natural Resources 

(DNR). 

7. Architectural design of residential buildings shall comply with the Architectural 

Board’s publication entitled “Guidelines for Residential Structures” and are 

subject to the Architectural Review Board. 

8. Completion of remaining Project Checklist items prior to final plat recording. 

9. City Engineer certification that the terms of the Development Agreement have 

been complied with and that the plat is ready for recording. Restored areas must 

be stabilized prior to final plat recording. 

10. Any remaining punch list items must be completed by final plat recording. 

11. Any technical corrections identified by staff shall be made to the final plat. 

 

12. Engineering review and approval of the water main, sanitary sewer and grading 

record drawings in accordance with the approved construction plans. The 

applicant shall provide the City with AutoCAD files and hard copies of all 

approved record drawings prior to recording of the final plat. 

 

Attachments: 

Packet Docs_HighlandMeadows_01.27.25 (PDF) 
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Luminaire Schedule

Symbol Label Qty Manufacturer Description Luminaire Watts Luminaire Lumens LLF

A 10 1882 SRT1-SA-C4-60W3K-U-5-N-T1-N-F-BK  +  DLP512-4-12-S-.125-T300-BK-LAB 60 5781 0.890

Calculation Summary

Label Units Avg Max Min Avg/Min Max/Min

Path Calc Pts Fc 1.03 1.6 0.3 3.43 5.33

Surroinding Calc Pts Fc 0.37 1.8 0.0 N.A. N.A.
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TRIO

DE
SIG

N
LANDSURVEYING

CIV INGIL ENGINEER

Department of Administration

Certified __________________, 20_____

Wis Stats. as provided by s. 236.12, Wis. Stats.
Secs. 236.15, 236.16, 236.20 and 236.21(1) and (2),
There are no objections to this plat with respect to 
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                    11333 N. Cedarburg Road  

Mequon, Wisconsin 53092 

Phone: (262) 236-2934 

Fax: (262) 242-9819 

engineering@ci.mequon.wi.us  

www.ci.mequon.wi.us                       Public Works/Engineering 
 

Highland Meadows Project Checklist 

Engineering Requirements 

January 22, 2025 
 

This is a project-specific checklist. All items on this checklist must be submitted/completed for the project 

as outlined below. Items with an empty box (☐) are incomplete and require either submittal, approval or 

completion, and items with a checked box (☒) are complete and require no further action. Please note that 

some items require multiple steps for completion. The City will update the checklist and issue updates as 

the project progresses through the Engineering approvals. 

 

In PDF form, the links can be clicked to find more information on each item including ordinance references, 

templates, and other informational documents. For engineering-related project questions or questions on 

this checklist, please contact Cole McCraw, Assistant City Engineer, at cmccraw@ci.mequon.wi.us.  

 

PROJECT COMPLETION – REQUIRED PRIOR TO APPEARING ON MEETING AGENDAS 

FOR FINAL PLAT: 

Required prior to appearing on public meeting agendas for final plat. All items must be completed 8 

business days prior to meeting: 

 

☐ Construction of public improvements (Section 1 & Section 54 of DA) 

☒ Construction of public streets 

☐ Construction of sidewalk (pending DA amendment) 

☒ Construction of street  

☐ Construction of street/regulatory signs 

☐ Construction of sanitary sewer facilities (pending DA amendment) 

☒ Construction of sanitary sewer restriction system 

☒ Construction of water supply facilities 

☒ Construction of storm sewer 

☒ Construction of sump collection lines 

☒ Construction of street trees and required landscaping in the ROW (or as covered through section 

46-49) (DCD requirement) 

☒ Site restoration/stabilization 

 

☒ Construction of private improvements (Section 1, 26 & 55 of DA) 

☒ Construction of gas utilities 

☒ Construction of electrical utilities 

 

☒ Utility Testing 

☒  Clean Water Test  

☒  Sewer Pressure Test 
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☒  CCTV Sanitary Sewer 

 

PROJECT COMPLETION – REQUIRED PRIOR TO PLAT RECORDING: 

Required prior to City Engineer/DCD certification of improvements, and City execution / recording of the 

final plat. 

 

☐ Final Plat 

☒ Technical review in conformance with Chapter 236 

☒ All easements for Public Improvements shall be represented on the Final Plat 

☐ Verification of all required easement documents 

☒  Submittal of Stormwater Maintenance and Easement Agreement (See template on City 

website) 

☐  City Attorney Approval of Stormwater Maintenance and Easement Agreement 

☐  Developer Executed Stormwater Maintenance and Easement Agreement 

☒  Submittal of Sewer Easement (holding tank)  

☐  City Attorney Approval of Sewer Easement 

☐  Developer Executed Sewer Easement 

☐  Sewer Easement Recording 

☒  Submittal of Water Distribution Easement (main along Highland) 

☐  City Attorney Approval of Water Easement  

☐  Developer Executed Water Easement 

☐  Water Distribution Easement Recording 

☐ Inclusion of Preliminary Plat Planning Commission conditions of approval 

☒ Inclusion of the wetland boundary and wetland setbacks/protective area on the face of the 

Final Plat (More info) 

☒ The following note is included on the Final Plat with the wetland information:  

 Wetland delineation by WETLAND SCIENTIST on DATE with WDNR Concurrence on 

DATE 

 

☐ Record Drawings – Water  

☒  Submittal of Record Drawings 

☐  Engineering Approval of Record Drawings 

☐  Upon Completion of Review Comments, Applicant Shall Provide: 

 ☐  .pdf of all Record Drawings 

 ☐  AutoCAD file of all Record Drawings  

 ☐ Signed, stamped Hard Copy of all Record Drawings  

 

☐ Record Drawings – Sanitary Sewer 

☒  Submittal of Record Drawings 

☐  Engineering Approval of Record Drawings 

☐  Upon Completion of Review Comments, Applicant Shall Provide: 

 ☐  .pdf of all Record Drawings 

 ☐  AutoCAD file of all Record Drawings  

 ☐ Signed, stamped Hard Copy of all Record Drawings  

☐  City staff upload Record Drawings to MMSD Portal 

 

4.c.a

Packet Pg. 79

A
tt

ac
h

m
en

t:
 P

ac
ke

t 
D

o
cs

_H
ig

h
la

n
d

M
ea

d
o

w
s_

01
.2

7.
25

  (
10

00
0 

: 
T

ec
h

n
ic

al
 E

n
g

in
ee

ri
n

g
 C

o
n

su
lt

an
ts

, L
L

C
)

https://www.ci.mequon.wi.us/publicworks/page/green-infrastructure-and-stormwater-requirement-faqs
https://www.ci.mequon.wi.us/publicworks/page/green-infrastructure-and-stormwater-requirement-faqs
https://library.municode.com/wi/mequon/codes/code_of_ordinances?nodeId=PTIICOOR_CH58PLDERE_ARTVIIIERSTRUCO_S58-675STSPDECR


Rev. 2023-02-01 

☐ Record Drawings – Storm Sewer 

☒  Submittal of Record Drawings 

☐  Engineering Approval of Record Drawings 

☐  Upon Completion of Review Comments, Applicant Shall Provide: 

 ☐  .pdf of all Record Drawings 

 ☐  AutoCAD file of all Record Drawings  

 ☐ Signed, stamped Hard Copy of all Record Drawings  

 

☐ Record Drawings – Grading 

☒  Submittal of Record Drawings 

☒  Engineering Approval of Record Drawings 

☒  Upon Completion of Review Comments, Applicant Shall Provide: 

 ☒  .pdf of all Record Drawings 

 ☐  AutoCAD file of all Record Drawings if stormwater facilities present 

 ☐ Signed, stamped Hard Copy of all Record Drawings  

 

☐ Project Closeout 

 The final plat will not be certified by the City Engineer until conditions of the development agreement 

are met: 

☐  Design Engineer Notice of Completion 

☐  Completion of Staff Punchlist Items 

☐  Submittal of Lien Waivers from all Contractors for Public Improvements 

☒  Submittal of Sewer Connection Charge 

☐  Contributed Capital Form (Link) 

☐  Notice of Termination – Erosion Control (Can be downloaded from application packet) 

☐  Notice of Termination – Fill Permit (Can be downloaded from application packet) 

☐  Submittal of signed/stamped letter from professional engineer indicating that the site complies  

     with the approved stormwater management plan. 

☐  Utility As Builts 

☐  Grading Certification/As Built 

☐  Stormwater Compliance Reports (Link) 

☐  Release of Drainage Financial Guarantee 

☐  Lot Pipe Certification stamped and signed by a Wisconsin PLS 

☐  Release of Lot Pipe Guarantee (TBD) 

☐  Road Bond Inspection/Bond Release - surface 

☐  One (1) full-size 22" x 30" copy of the final plat on 4 mil thick double matte mylar 

conforming to Section 236.25 (2)(c) and (d) of the Wisconsin Statutes shall be submitted to 

the City within 10 days of recording. Copies shall be a black line mylar. 

☐  A digital file compatible with AutoCAD LT 2015 in DWG format shall also be 

 submitted. 

☐ Payment of all invoicing 

☐ City-issued Project Closeout Letter 
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AMENDMENT TO DEVELOPMENT AGREEMENT TO ADDRESS  
UNAVILABILITY OF SANITARY FLOW RESTRICTOR COMPONENTS 

 
 This Amendment to Development Agreement to Address the Unavailability of Sanitary 

Flow Restrictor Components (the “Flow Restrictor Amendment”) is entered into by and between 

Highland Road, LLC (the “Developer”), and the City of Mequon, a Wisconsin municipal 

corporation (the “City”), as of ______________________, 2025. 

RECITALS 

 A. The parties to this Flow Restrictor Amendment entered into a Development 

Agreement on August 31, 2023 (the “Development Agreement”). 

 B. The parties are desirous of amending the Development Agreement, in order to 

amend and restate certain terms and obligations. 

 IN CONSIDERATION OF the foregoing recitals, the following agreements, and other 

good and valuable consideration, the receipt and sufficiency of which the parties acknowledge, the 

parties agree:  

 1. All defined terms in the Development Agreement shall have the same meaning in 

this Flow Restrictor Amendment unless otherwise specified herein. 

 2. Section 11(f)(i)6. of the Development Agreement is stricken and replaced with the 

following: 

11(f)(i)6.  Dedication of Flow Restrictor. 
 

A. If the electronic control components of the flow restrictor are not fully 
operational at the time of Final Plat approval, the City will agree to 
provide Final Plat approval provided that the Developer retains title to 
the sanitary flow control system (flow restrictor equipment and holding 
tank) and also makes a deposit in the form of a letter of credit or cash 
deposit to guarantee the good faith execution and installation of the 
remaining components for the approved restrictor valve control plans 
by June 15, 2025. The amount of the deposit shall be equal to 1.5 times 
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the value of the electronic control components and installation costs as 
certified by the project engineer. 

B. Until the electronic control components are fully operational, the 
Developer shall manually redirect the sanitary flow from the restrictor 
valve to the sanitary holding tank to prevent gravity flow to the City’s 
sanitary sewer infrastructure leading to the Sewer Utility-owned lift 
station known as Riverdale Park Lift Station “F”. 

C. Until the electronic control components are fully operational, the 
Developer shall, at Developer’s sole expense without reimbursement by 
the City/Sewer Utility, pump the temporarily stored effluent in the 
sanitary holding tank prior to the tank reaching 2/3 capacity and a final 
pumping prior to transferring title of the system to the City. 

D. Once the electronic control components are fully operational, the 
restrictor valve shall be opened to allow flow into the public sanitary 
sewer system. 

E. If the electronic control components are not installed, inspected, 
operational and accepted by June 15, 2025, the Sewer Utility shall have 
the right, but not the obligation, to utilize the deposit to purchase and 
install the components directly. 

F. Once the electronic control components are fully operational, the 
Developer shall transfer title to the City and the Sewer Utility utilizing 
such documentation as deemed necessary and appropriate by the City 
Attorney. 

 
 3.  Except as amended in the Flow Restrictor Amendment, all other terms and 
provisions of the Development Agreement shall remain in full force and effect. 
 
CITY OF MEQUON 
 
 
________________________________ 
Andrew Nerbun, Mayor 
 
________________________________ 
Carline Fochs, City Clerk 
  
 
HIGHLAND MEADOWS, LLC 
 
 
By:______________________________________ 
Bryan Lindgren, EVP of Neumann Developments, Inc, 
Its sole Member 
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AMENDMENT TO DEVELOPMENT AGREEMENT 
TO ADDRESS SIDEWALK COMPLETION 

 
This Amendment to Development Agreement to Address Sidewalk Completion (the 

“Sidewalk Amendment”) is entered into by and between Highland Road, LLC (the “Developer”), 

and the City of Mequon, a Wisconsin municipal corporation (the “City”), as of 

______________________, 2025. 

RECITALS 

 A. The parties to this Sidewalk Amendment entered into a Development Agreement 

on August 31, 2023 (the “Development Agreement”). 

 B. The parties are desirous of amending the Development Agreement, in order to 

amend and restate certain terms and obligations. 

 IN CONSIDERATION OF the foregoing recitals, the following agreements, and other 

good and valuable consideration, the receipt and sufficiency of which the parties acknowledge, the 

parties agree:  

 1. All defined terms in the Development Agreement shall have the same meaning in 

this Sidewalk Amendment unless otherwise specified herein. 

 2. Section 25(d) of the Development Agreement is stricken and replaced with the 
following:  
 

25(d) Roadside sidewalk. 
 

(i). If the roadside sidewalk is not installed, inspected, operational and accepted 
prior to Final Plat approval, the City will agree to provide Final Plat 
approval provided that the Developer makes deposit in the form of a letter 
of credit or cash deposit to guarantee the good faith execution and 
installation of the roadside sidewalk and landscaping restoration within the 
right-of-way by June 30, 2025. The amount of the deposit shall be equal to 
1.5 times the value of the sidewalk materials and installation costs as 
certified by the project engineer. 
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(ii). Until the roadside sidewalk is dedicated to the City, the Developer shall 
maintain (including snow and ice removal) such roadside sidewalks and 
repair and replace them as necessary. 

(iii). The City will not issue building permits for any properties with drive access 
through a sidewalk before all sidewalk is installed, inspected, operational, 
and accepted by the City. This includes lots 1 through 12 and 28 through 31 
in the subdivision. 

(iv). The Developer shall be responsible for seeding and restoring all disturbed 
area within the right-of-way within 14 days of sidewalk completion. 

(v). If the roadside sidewalk is not installed, inspected, operational and accepted 
by June 30, 2025, the City shall have the right, but not the obligation, to 
utilize the deposit to bid and install the roadside sidewalk directly. If the 
deposit funds are inadequate to defray the City’s costs, the balance shall be 
special charged evenly against all lots within the Development. 

(vi). Once the roadside sidewalk is fully operational, or on June 30, 2025, 
whichever is soonest, the Developer the Developer shall transfer title to the 
City utilizing such documentation as deemed necessary and appropriate by 
the City Attorney. 

 
 3.  Except as amended in the Flow Restrictor Amendment, all other terms and 
provisions of the Development Agreement shall remain in full force and effect. 
 
CITY OF MEQUON 
 
 
________________________________ 
Andrew Nerbun, Mayor 
 
________________________________ 
Carline Fochs, City Clerk 
  
 
HIGHLAND MEADOWS, LLC 
 
 
By:______________________________________ 
Bryan Lindgren, EVP of Neumann Developments, Inc, 
Its sole Member 
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Meeting Minutes from May 20, 2024
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